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1. O01mue noJ10KeHUA

1.1. lannoe Ilonoxenue pa3zpaboraHo B cooTBeTcTBUM ¢ DenepaibHbM 3akoHOM Ne 273-D3 ot
29.12.2012 «O06 ob6pazoBanuu B Poccuiickoit @enepanum», O3 ot 29.12.94 Ne 78-D3 «O O6ubIMOTCUHOM
nene», [lpukazom MunucrepctBa KynbTypsl Poccuiickoit @enepanun ot 8 okTsiops 2012 roma N 1077
«O06 yrBepxkaenun [lopsigka yuera JOKyMEHTOB, BXOSIINX B cOCTaB OubmuoTeunoro Goumgay, [luceMmom
MunucrepctBa o0pazoBanus u Hayku Poccuiickoit @enepaunu ot 08.12.2011r. Ne MJI-1634/03 «O6
WCIIOJIb30BaHUM YY€OHUKOB B 00pa3oBaTeIbHOM Tpoliecce», a Takke Ycraom MKOVY «lIpurotHenckuit
muuerd mM. M.I'. KaprieHko», npyrumMu HOpMaTMBHBIMH IpaBOBbIMU akTaMH Poccuiickoin ®enepanuu,
peraaMeHTHPYIOIUMHU eI TeIbHOCTh OpraHU3alli, OCYIIECTBIISIFOIINX 00pa30BaTeNbHYIO JESTEIbHOCTb.

1.2. Hacrosimee Ilonoxxenne o mikoiapHOM Oubnnoreunom ¢orae (mamee — IlomoxeHue)
ompeziensieT MOpSAAOK ydera OubnuoreyHoro ¢GoHAa U MexaHU3M (OPMUPOBAHMS, COXPAHHOCTH U
MPEAOCTABJICHHUS] B TOJIK30BAHUE YYCOHMKOB, YYEOHBIX IMOCOOWH, ydeOHO-METOIUYECKUX MaTepHasoB
oOyJarormumcsi  00pa3oBaTeNbHONW  OpraHu3anuu  (Jajee — IIKOJIa), OCBAaWMBAIOIIMM  OCHOBHBIE
oOpa3oBaTellbHble MpPOrpaMMbl B IMpenenax (¢eaepalibHbIX TOCYJapCTBEHHBIX 00pa3oBaTeNbHbBIX
CTaH/IapPTOB, a TAKXKe 3aKPEIIsieT OTBETCTBEHHOCTh BCEX YUaCTHUKOB 00pa30BaTEIbHOM 1eATEIbHOCTH.

1.3. [TousTus, ucnoas3yemsie B [lonoxenun:

Yueonuxk — yueOHoe wu3maHue, coneprallee CHUCTEMATUYECKOE H3JIOKEHHE Y4eOHOM AUCUUIUIMHBI,
COOTBETCTBYIOIIEE YueOHOM ImporpaMmme U 0pUIUATBHO YTBEPKIEHHOE B KaUeCTBE TaHHOTO BuIa. MoXeT
OBITH MPEJCTABJICH B IEYATHON U AJIEKTPOHHOH (hopMme.

Yueonoe nocooue — yuebHoe uznanue, NOMOJHAIONIEE WM 3aMEHSIONIEE YACTHYHO, WM MOJHOCTHIO
y4eOHUK, OUIHATEHO YTBEPKACHHOE B Ka4eCTBE JAaHHOTO BUA.

Pabouas mempaosb — yiecObHOE 1MocoOHe, UMEIOIIee OCOOBIN JUIAKTHYECKUI anmapar, CrioCOOCTBYIOIIHI
CaMOCTOSITENIbHOM paboTe 00yyaromerocs: HaJi OCBOGHHEM y4eOHOTO IpeaMeTa.

Yueono-memoouueckue mamepuansl — COBOKYyIHOCTh MaTEPHUAJIOB, B MOJHOM 00beMe 00ECIIeUnBAIOIINX
MpernojaBaHue JaHHOW AMCLUILIIUHBI (aTiachl, KOHTYpHBIE KapThl, IOYPOUYHOE IJIAHUPOBAHUE, CPEICTBA
KOHTPOJISl 3HAHUM, CIIpaBOYHbIE U3IaHUs, pabouKe MPOrpaMMBbl U T.J.).

Cpeocmea o00yuenus u eocnumanusa — JPYrue UCTOUYHUKUA y4eOHOUM MHOpMaIuu, MpeaocTaBisieMble
oOyuaronmmcs B X0Jie 00pa3oBaTeIbHON JeSITENEHOCTH.

1.4. Lenbto Hactosimero IlonmoxeHus sABIAETCS CO3JaHUE YCIOBUH JJIs MAaKCHMAaJIbHOTO
obecrieueHus  y4eOHOM  nuTeparypodl  oOydarolmuxcs  JiMles, [OBBIIIEHHE  OTBETCTBEHHOCTH
MEJaroruyeckoro KOJUIEKTHBA W CEMbH 3a NPaBUIBHOE, DPAlMOHAIBHOE HCIOJb30BAaHUE IIKOJIBHBIX
y4eOHHUKOB, OpraHu3aiys padoThl cpeau 00YJarOIIMXCS U UX POAUTENICH M0 BOCHUTAHUIO OCO3HAHHOTO,
0epe’KHOT0 OTHOLIEHHS K y4eOHUKY.

1.5. Yyer nmoxkymeHTOB OMONMMOTEYHOTO (hOHIA SBISIETCS OCHOBOM OTYETHOCTH W IJIAHHUPOBAHUS
JeATeIbHOCTH OMOIMOTEKH, CHOCOOCTBYET 00ECIIEUEHHIO €r0 COXPAaHHOCTH.

2. ®opmuposanue GpoHaa y4eOHNKOB U NMOPSAAOK y4eTa (POHAA YUeOHOH JTUTePaTypPhI

2.1.  KowmmnexkTtoBanue yueOHOro ¢oHa OHOIMOTEKH JHIEesT MPOUCXOJUT HA OCHOBE €¥KEroJHO
yTBepkIaeMbix DenepanabHbIX IMepeuHel y4eOHMKOB, PEKOMEHJOBAaHHBIX K HCIIOJIb30BAaHUIO TIpU
peanu3any UMEIOIUX TOCYAAPCTBEHHYIO AKKpPEAMUTAIMI0 00pa3oBaTelbHBIX IMPOrpaMM Ha4dalbHOTO
00111er0, OCHOBHOT'O OOIIIEr0, CpeHEro 001Iero oopa3zoBaHms, NEpeUHel OpraHnu3aluii, OCYIIEeCTBISIOMUX
BBIMMYCK Y4eOHBIX MOCOOMI, KOTOpBIE JOMYCKAalOTCS K MCIOJB30BAHUIO NPU pPEANTHU3aLUU HMEIOLINX
rOCYJapCTBEHHYIO aKKPEIUTAIMI0 00pa3oBaTeNbHBIX IporpamMM. ExeromHo yrBep)kaaercs IepeyeHb
y4eOHUKOB M yueOHBIX TOCcOOUIT 00pa3oBaTeIbHOM OpraHu3aIum.

2.2. MKOY lputoraenckuit muueit um. M.I'. Kaprienko» caMoCTOSATENIbHO B BEIOOPE U OTIpEIeIICHU M :



¢ KOMIUIEKTa  y4eOHMKOB, Y4eOHbIX MOCOOMH, y4eOHO-METOIMYECKUX  MaTepUaloB,
o0ecreYnBaroIINX MPEroiaBaHne y4eOHOTo peIMeTa, Kypea, TUCITUIUINHBL (MOIyIs);
« cpenctB oOy4yeHUss M BocmuTaHus. BbiOOp cpencTB oOydeHHs M BOCIHMTAHHS OIPEIENIseTCs
cneun(ukoit copepkanust U GOpMOii Opranu3au 00pa3oBaTEIbLHON AEATEIbHOCTH.
2.3. Tlomonnenue yueOHOTO (hOoHIA OOECIIEUMBACTCS 32 CUET CPEICTB (elepabHOTO, PErHOHATBHOTO,
MyHUIUNaIbHOTO OromkeroB (c1.35, m.2 ®dexpepanmbHoro 3akona Ne 273-®3 ot 29.12.2021r. «O6
obpazoBanun B Poccuiickoii @enepanumy); HHBIX UCTOYHUKOB, HE 3aNPEIICHHBIX 3aKOHOIATEILCTBOM PO,
B T.4. 0€3BO3ME3/IHOTO IMOKEPTBOBAHUS (PU3NICCKUMU /TN IOPHINICCKIMHU JINIIAMHU.
24. B wnemix obecneueHust oOydaromuxcs y4eOHHMKaMH, YYEOHBIMH TOCOOWSMH JIMLEH MOXKET
B3aMMO/ICHCTBOBATh C JPYTUMHU 00IIe00pa30oBaTENbHBIMU OpraHU3alUsAMHU paiioHa, YIpaBICHUEM
oOpa3oBaHUsl.
2.5. HemocpencTBeHHOE pPYKOBOJICTBO W KOHTPOJb pPabOTBl MO CO3AAHUI0 U CBOEBPEMEHHOMY
MTONIOJHEHHUIO OUOINOTEYHOr0 (POH/A MIKOIbHBIX Y4EOHUKOB OCYILECTBISET AUPEKTOP JIULIES.
2.6. JlomyckaeTcs HCIIOJIb30BAaHHE Y4eOHO-METOANYECKUX KOMIUIEKTOB, BXOIAMUX B DemepanbHbIN
nepeyeHb y4eOHUKOB, COTJIACOBAaHHBIX Ha llegarormyeckoM coBeTe M YTBEPXKACHHBIX IPUKA30M
TMPEKTOpA JTUIIES.
2.7. Jna »>ddexTuBHON opraHuzanuu 00pa30BATENBHOW NEATETBHOCTH HCIIOJNB3YeTCs  y4eOHO-
METOIUYECKOE 00eCTIeYeHUE U3 OJHOU MPEAMETHO-METOIUIECKON JTMHUH.
2.8.  Tlpomecc paboTsl 0 hopMHupOBaHHIO POHA YICOHOH TUTEPATYPHI BKIIFOUAST CIICAYIONINE ITAITHI:
e paboTa memarorn4eckoro KoyuiektuBa ¢ deaepabHBIM TMepeuHeM YUeOHUKOB, PEKOMEHIOBAaHHBIX
(TOTIYIIEHHBIX) K UCTIOJIB30BAHUIO B 00Pa30BaTEIBHBIX OPraHU3AIHSIX;
® TIOJIrOTOBKA CIHCKA YUEOHHUKOB, TUIAHUPYEMBIX K HCITOJIb30BAaHUIO B HOBOM YU4e€OHOM TOJIY;
® TIpeIOCTaBJICHUE CITUCKA YIeOHUKOB [lemarormueckoMy COBETY Ha COTJIACOBAHUE U YTBEPIKICHUE;
® IMarHOCTUKA YPOBHS OOECHEYCHHOCTH OOyJaromuxcsi ydeOHOH JHUTepaTypod Ha CIIETYIOIIHI
y4eOHBI TOJ B COOTBETCTBHHM C KOHTHHTEHTOM OOYYAIOIIHUXCS, COCTaBJICHHE IEPCIIEKTHBHOTO
TJ1aHa KOMILJIEKTOBaHMS yaeOHOTO (POH/IA;
e odopMieHre 3aKa3a YUeOHUKOB M YYCOHBIX MOCOOUI B COOTBETCTBUHU C YTBEPKICHHBIM CITCKOM
y4eOHUKOB U TUIAHOM KOMITJIEKTOBaHMUS;
e [pPOBEJECHUE ayKIIMOHA U 3aKII0YEHHE JOTOBOPA C MOCTABIIMKOM O 3aKyINKe Y4eOHOIl InTepaTypsl;
® [pHWEM M y4eT BHOBb MOCTYIUBIIEH yueOHOH JIUTEpATyphl B OMOINOTEKY.
2.9. bubnuoTteunslii GOH MIKONMHHBIX YYCOHMKOB YYUTBHIBACTCS W XPAHUTCSA OTACIBHO OT OCHOBHOTO
(hoHa MKOJIBHON OMOINOTEKH.
2.10. K oubnuomeunomy ¢ponoy yueonou numepamypot (yacbHomy (OHIY) OTHOCATCS yUCOHUKH,
ydueOHbIe TIocoOus, opdorpaduueckue ciroBapu, MaTeMAaTHUYECKHE TaONHIbI, COOPHUKUA YIPAKHEHUNH H
3a/la4, MPaKTUKYMbl, KHUTU JUIsl YT€HUs, XpecToMaTHH, padoune TeTpajau, arjiachl, KOHTYpHbIE KapThl B
MEYaTHOM M D3JEKTPOHHOM BHJIE, COJEpXKaHHE KOTOPBIX OTBEYAeT TpPeOOBaHMUSIM TOCYAAPCTBEHHBIX
o0pa3oBaTelbHBIX CTaHAApPTOB, O0OECMEUYMBAIOMIMX MPEEMCTBEHHOCTh M3Y4YEHHsS] JUCHUIUIMH U
CUCTEMAaTHU3UPOBAHHBIX M0 00pa30BaTENbHBIM 00IACTSIM.
2.11. JloxymeHThI, BKJItouaemble B (GoHI Oubnuoreku, Mapkupyworca. llpu sToM MOryT OBITH
WCIIOJIb30BAHbl IITEMIENH, KHIKHBIE 3HAKH, WHIUBUIYAIbHbIE IITPUXOBBIE KOJBI, IPYTH€ BU/IBI
MapKHUPOBKH.
2.12. ]JlokyMeHTHI TOCTYMAalOT B OMOMMOTEKY M BKJIIOYAIOTCA B OMONMOTE4HBIH (DOHA B pe3yibrare
MOCTaBKU O003aTENBHOTO DSK3EMIUIsIpa, MOKYNKU (MOAMUCKH, OOMEHa, JapeHus, IO0KepTBOBAHMS,
KONUPOBAHUSA OpUTMHAIOB W3 (oHma Oubmmorexu). JIOKyMEHTBI, HOJATrOTOBJIEHHBIE K TPUEMY B
O6ubnmoTeyHbId GOoH, MOABEPratoTCs MEPBUUYHON 00pabOTKE U MHIUBUIYAIbHOMY YUETY.
2.13. JlokyMeHThl MPUHUMAIOTCS MO TIEPBUYHBIM YYE€THBIM JIOKyMEHTaM (HakJIaJHas, aKT),
BKJIFOYAOIIUM CIHUCOK MOCTYIJICHUH.
2.14. Tlpuem 1OKyMEHTOB, IOCTYHAIOIUX B OMOINOTEKY 0€3 MEpBUYHBIX JOKYMEHTOB Ha 0€3BO3ME3/IHOM
OCHOBE (00s3aTeNbHbIE HSK3EMIUISIPBI, JETO3UTHBIE SK3EMIUIIPhl MEXAYHApOIHBIX OpraHu3alui,
0e3BO3Me3/IHbIe TOCTYIUICHHSI W3 HEM3BECTHBIX M AHOHUMHBIX HCTOYHUKOB), O(OPMIISIETCS aKTOM O
npueMe JTI0KyMEHTOB.
2.15. Tlpuem HOKYMEHTOB, NOCTYHAIOMUX B OMOIMOTEKY OT IOPHIMYECKOTO, (PU3UYECKOro JIMIA B BUJE
Jlapa ¢ yKa3aHHEM €ro Ha3HaueHMs JJIs MOMOJIHEeHHs OnOnmnoTeyHoro ¢onaa, oGopMisieTcss T0roBOpPOM
MOKEPTBOBAHMS B COOTBETCTBUU ¢ I parkaanckuM kojekcoM Poccuiickoii @enepanuu (ct. 574, 582).
2.16. IlpueM JOKYMEHTOB OT 4YMTaTelell B3aMeH YTEPSHHBIX M TPU3HAHHBIX PaBHOLCHHBIMU
yTpauyeHHbIM, O(OpMIIIETCS aKTOM O MpHEME IOKYMEHTOB B3aMEH YTEpsSIHHbIX. B akre yka3bIBaeTcs



(bamunus, THUITHAIIBI YUTATENS, CBEACHUS 00 YTEPSHHBIX M3JaHUAX (PETUCTPAlMOHHBIA HOMEp, KpaTKoe
oubnmorpaduueckoe ONMUCAHWE W3JAaHUS, LI€HAa) CBEACHUS O TMPUHATBIX M3AaHUAX (KpaTkoe
oubnurorpaduueckoe onucaHue u3IaHus, 1IeHa), IOIMUCH YUTATEIS U IPUHUMAIOIIEH CTOPOHBI.
2.17. VYuér oubmuoreunoro (oHma y4yeOHOW JTUTEPATYphl OTPaXKaeT MOCTYIUICHHE, BBIOBITHE, OOMIYIO
BeNMYUHY (OHOAa YYEOHMKOB, M CIY)KUT OCHOBOH €ro MpaBHIBHOTO (OPMUPOBAHUS, LEIEBOTO
MCTIOJIb30BAHUS M COXPAHHOCTH, OCYILIECTBICHUS! KOHTPOJIS 32 HAIMYUEM U JIBUKEHUEM Y4COHUKOB.
2.18. Ilpomecc yuera OubmMOTEYHOTO (HOHAA YYEOHMKOB BKJIIOYACT: NPUEM, IITEMIIEICBAaHNUE,
PETUCTPAIMIO TOCTYIUICHHUS, pAcIpeleNieHus] MO KiaccaM, BBIOBITHS, a TaKKe IOJBEJICHUE HTOTOB
JMBIKEHUS (POHJIA U €T0 MTPOBEPKY.
2.19. Bce omepamuu 1O y4eTy MPOU3BOIATCS OHMONMMOTEKapeM, CTOMMOCTHBIA YYeT BeleTCs
Oyxrantepueir, oOcmyxkuBatomerd mmieil. VHBeHTapu3amms ydeOHOro ¢oOHIA ¥ CBEpKa JaHHBIX
OuOIMOTEKH U OYXTaaTepHH MPOBOJAUTCS €KETOJTHO.
2.20.  VYdyer yueOHOW JIHUTEpaTyphl OCYIIECTBISIETCS TPYIIOBBIM criocoOoM u Bemercs B «Kuure
cymmapaoro yueta» (mamee - KCVY) u (umm) asnextponHoM Buae. KCVY yueOHUKOB XpaHHTCS B
O6u0IMOTEKE MOCTOSHHO.
2.21.  KCY cocTouT U3 Tpex 4acTek:
Yacts 1. [loctynnenue B ponna. B 3Ty yacte 3anuceiBaeTcs oOiiee KOJIWYECTBO MOCTYIMUBIINX YICOHMKOB
U MX CTOMMOCTH C O0sI3aTEIhbHBIM YKa3aHHEM HOMEpa W JaThl CONPOBOJIUTEIHHOTO JOoKyMeHTa. Homep
3aITMCH €KEeroTHO HaunHaeTcs ¢ Ne 1 1 uaéT 1o mopsiAKy MOCTYIUICHUH.
Yacte 2. BeiObiTe u3 Qonma. B 3Toi yacTH 3amuChIBAlOTCS HOMEpa aKTOB HA CIHCaHUE YYEOHUKOB C
yKa3aHWeM JaThl YTBEPXKICHHS aKTa W OOIIEro KOJMYECTBAa CHHCAHHBIX Y4COHWKOB Ha OOIIYIO CyMMY.
Hymeparnust 3anuceid 0 BEIOBIBIINX U3JAHUSAX U3 TOZA B TOJ] TPOJOIDKACTCS .
Yacte 3. Urorn ydera nBukeHus (GoHIoB. B TpeTbel yacTH 3amMChIBAIOTCS WTOTH JBHXKEHHS (oHIa
y4eOHUKOB:

+ oOIIee KOJIMIECTBO MOCTYMUBIINX YICOHHKOB 32 TEKYIIHA TOJ], HA CYMMY;

« o0Imree KOJIM4YeCTBO BHIOBIBIIMX YUEOHUKOB 3a TEKYIIUNA T'OJl, HA CYMMY;

« o0Iee KOJIWYECTBO y4eOHHMKOB, COCTOSIIMX Ha ydeTe Ha | sHBaps MOCIEAYIOIIEro roja, Ha

CyMMYy.

2.21. UanuBUyanbHBIN (TPYIIIOBOM) yUeT YY€OHHKOB OCYIIIECTBIIICTCS B KAPTOTEKE ydeTa YIeOHUKOB HA
KaTaJOXKHBIX KapTOYKax CTaHJapTHOTO pa3mepa. Ha kapTouke yka3bIBaeTCsl perMCTPAllMOHHBIN HOMED,
oubnmuorpaduueckoe omnucaHue ydeOHWKA, CBEACHUS O KOJMYECTBE TIOCTYMHUBIINX YUYEOHUKOB C
yKazaHueM LeHbl. [Ipy HeoJHOKpaTHOM MOCTYIJICHUH y4eOHHMKAa, HE MMEIOLIEM OTIWYMiA, KpoMe Toja
W3JIaHUSl U 1LIEHbI, BCE IMOCTYIUICHHS 3aHOCATCS HAa €IMHYI0 KapTouky. Ecin ke B yyeOHHMKE BHECEHBI
JIOTIOTHEHUSI M U3MEHEHHU, TO Ha Hero 3aBOJUTCS HOBas KapTouka. KapTodyku paccTaBisSIOTCS B YUETHYIO
KapTOTEKy I0 Kjlaccam, a BHYTpH KiaccoB — 1o npeametam. [locne cnucanus Bcex y4eOHUKOB KapTOUYKU
U3BIMAIOTCS U3 KAPTOTEKHU.
2.22. Y4eTHble KapTOYKU Y4eOHUKOB pErUCTpUpyIOTCs B «KypHaje perucrpanuu y4eTHBIX KapTOUeK
O6ubMMoTeyHoro (oHAa HIKONBHBIX YUYEOHHKOBY», KOTOPBIM BemeTcs Mo o0pasily: HOMEp MO TMOPSIKY,
HasBaHHe, Kiacc, No akTa BHIOBITHS KAPTOUYKH.
2.23. Yuety nojsexar Bce BUAbI YYEOHMKOB U y4eOHbIX mocobOuii. PaGouue TeTpamu, AuJaKTUYECKHE
MaTepuanbl, TaOJIHIbI, MPOIMUCH, KOHTYpPHBIE KapThl, aTiachl SBISIFOTCS JOKYMEHTAaMU BPEMEHHOTO
xapakrepa. x yder npousBoautcs B «TeTpaau yuera JOKyMEHTOB BPEMEHHOTO XapaKTepay.
2.24. Ha npuHSATHIX NEPBUYHBIX YYETHBIX NOKYMEHTaX IMPOU3BOJUTCS 3alUCh, MOATBEPXKAAIOINIAS, UTO
MOCTYMUBILINE JOKYMEHTBI IPUHATHI B OMONHOTEUHbIH (POHI Kak B 0OOBEKT 0COOO LIEHHOTO JBHKHMMOTO
umymectsa (nanee - OLIJIN) unu kak B 00bE€KT HHOTO JIBUKMMOTO UMYIIIECTBA.
2.25. llepBuuHble Yy4YeTHbIE JOKYMEHTBI, MOATBEpKAAOUIMe (AKT TMOCTYIUICHUs, NEpeaaloTcs B
OyXranTepuio sl BKIIOUEHHs B yueT OMOIMOTeYHOTo (PoH .
2.26. ExexBapTasibHO, NpH ycioBUM u3MeHeHHs coctaBa OL/IU, cBeneHust o0 oOmieM KOJU4ecTBe U
CTOMMOCTH JIOKYMEHTOB, BKIJIIOYEHHBIX B COCTaB OMOMMOTEYHOro (poHma, Kak OOBEKT 0CO0O IIEHHOTO
JBM>KMMOTO MMYIIIECTBA, MEPEAloTCs YUpeIUTEIIO.
2.27. B3aMeH yTepsiHHbIX WM HCIIOPYCHHBIX Y4E€OHHMKOB NMPUHUMAIOTCS JAPYTHE KHUTH, HEOOXOIMMBbIE
IKoJjie. YUeOHUKH, yTepsSHHbIE W NPUHSATHIE B3aMEH, YUMThIBatoTcAd B «TeTpaau ydera KHUT U JIPYTHUX
JOKYMEHTOB, IPUHATHIX OT YUTATENIEH B3aMEH YTEePSIHHBIX.
2.28. YueT BKJIIOYACT PETUCTPALUIO MOCTYIUICHHUS JTOKYMEHTOB B OMOIMOTEUHBIH (POH, MX BBIOBITHS U3
¢dboHma, UTOrOBBIC NaHHBIE O BenW4YMHE (00BEeMe) Bcero OMONMMOTEYHOro (hoHAA W €ro MOIpPa3esioB,
CTOMMOCTH (OHAA.




2.29. OcHOBHEIE TPeOOBAHMS, IPEABIBISIEMBIE K VIETY OMOIHOTEYHOTO (HOHIA:

. MOJIHOTA U JJOCTOBEPHOCTh YU4eTHOU HH(pOopManmu;

. ONIEPATUBHOCTb;

. JOKYMEHTHUPOBAHHOE O(GOPMIICHHE Ka)XJOTO TMOCTYIUICHHS B (OHI M KaXJOTO BBIOBITHS U3
donma;

. COBMECTHMOCTh TIPHEMOB U (OpM ydeTa, WX HAJCKHOCTh MPH MAPALICIHPHOM HCIOJIb30BAHUU
TPaJMLUHOHHON U aBTOMATU3UPOBAHHON TEXHOJIOTHH yUETa;

. COOTBETCTBHME HOMCHKJIATYpHI IOKa3aTreledl ydera (QOHIA aHAJIOTHYHBIM TIOKa3aTelsM
roCyJIapCTBEHHOM OMOIMOTEUHON CTATUCTHKHU.

3. llopsiiok BbIAa4M ¥ BO3BPaTa Y4eOHUKOB

3.1. Ilopsgok mnonwp30oBaHust ydeOHOUM JuTeparypoit ompenensiercs I[lonoxxenuem o OubIMOTEKE,
[IpaBunamu noJsib30Banus OMOIMOTEKON U TaHHBIM [lonoxxeHuneM.
3.2. K oOyuaromuMmcsi, ocCBauBalOIIMM OCHOBHbIE OOpa3oBaTeNbHbIE MPOrpaMMbl B TpeAesax
(benepaabHBIX TOCYJAPCTBEHHBIX 00Pa30BaTEIBHBIX CTAHIAPTOB, OTHOCITCS:

« oOyuaromuecs, OCBauBaIOIIKUE MPOrpaMMy HadaaIbHOTO 00IIero 0o0pa3oBaHMUs;

+ oOyuaromuecs, OCBauBaIOIINE MPOrpaMMy OCHOBHOTO 00111eTO 00pa30BaHus;

« oOyuaromuecs, OCBauBaIOIIHUE MPOTpaMMy CPETHETO 00111eT0 00pa30BaHus;

« oOyuarommuecs, ocBanBaromue agantupoanayto OOII mis gereit ¢ yMCTBEHHON OTCTalOCTHIO

(MHTEIJUIeKTYaIbHBIMU HApYILICHUSMH).

3.3. MKOY «Iputornenckuii ymneit um. W.I'. Kapnenko» OecrimaTHO oOecnedynBaeT 0O0y4arommuxcs
y4eOHMKaMHU, Y4eOHBIMH W YIE€OHO-METOJIWYECKUMH TOCOOMSIMH B COOTBETCTBUU C (QeaepaabHbIM
nepeyHeM y9eOHHKOB, PEKOMEHIOBAaHHBIX (JOMYIIEHHBIX) K MCIIOJB30BAHHUIO MPU PeaTH3alii UMEIOIIHX
aKKpEIUTAINI0 00pa30BaTEbHBIX IPOTPaMM HAdaJIbHOTO OOIIEro, OCHOBHOTO OOIIET0, CPEAHEro 0O0Iero
oOpazoBaHus B mpeenax (enepalbHBIX TOCYAAPCTBEHHBIX 00pa3oBaTeIbHBIX CTaHAapTOB. ObecmeueHne
oOyuaronuxcs yKa3aHHbIMM HW3JaHUSIMHU OCYILECTBIISETCS 3a CYEeT U3JaHui, umeroumuxcsi B (oHze
IKOJBLHON OnbOmuoTexku. bubmuoTeunsii (GoHI €XETrogHO TMOTMOIHSAETCS HEOOXOAMMBIMH YYCOHUKAMH,
Y4€OHBIMU U y4€OHO-METOAMYECKIUMH TIOCOOUSIMHU.
3.4. YuebHas nuTeparypa UCIOJIb3yeTCs He MEHee 5 JIeT, HO Ipu cooTBeTcTBUU DenepanbHOMy CTaHAApTy
n @OenepaabHOMY TEPEUYHIO YYECOHHMKOB MOYKET HCIOJBb30BaThes M0 10 ner (mucekMo MuHHCTEpCTBA
obpaszoBanus u Hayku PD ot 08.12.2011r. Ne MJ1-1634/03).
3.5. YuyeOHukH, yueOHbIC MOCOOMS M Y4eOHO-METOIUYECKHE MaTepuaibl, HEOOXOAUMbIC 00YJArOITUMCS
JUI OCBOCHHMSI YUEOHBIX MPEAMETOB, KypCOB, TUCHUILUIMH 3a MpeaenamMu (erepalbHbIX TOCyIapCTBEHHBIX
00pa3oBaTeNIbHBIX CTAHJIAPTOB, POAUTENH (3aKOHHBIE MPEJCTABUTENHN ) IPUOOPETAIOT CAMOCTOSTENBHO.
3.6. JleTaM-uHBaIMAaM U JIETSM C OTPAaHUYEHHBIMU BO3MOXHOCTSMH 37I0POBbsl, 00Y4aIOIIUMCS HA JIOMY
[0 OCHOBHBIM  00II€00pa3oBaTeNbHBIM  IpOrpaMMaM €  HCIOJBb30BaHHWEM  JUCTAHIIMOHHBIX
00pa3oBaTeNIbHBIX TEXHOJOTHI Ha NEepuoj MOJIydyeHUs oO0pa30BaHMsI YYEOHHKH MPEAOCTABISAIOTCS B
M0JIb30BaHKE OECILIATHO.
3.7. YueOHuku, yueOHble MOCOOMS U Y4eOHO-METOAMUYECKHE MarepHualbl (paboyue MpOrpaMMBblI,
MOYpPOYHOE MJIAHHUPOBAHHE, METOJAUYECKUE MOCOOUSA U T.M.) AJIS JMYHOTO TMOJIb30BAHUS YUHUTENS JIMIIES
MpHOOPETAIOT CcaMOCTOSITeNbHO. Ecnu naHHble M3JaHUS MMEIOTCS B Haiuuuud B (oHIEe OMOIMOTEKH,
yUUTEN 00eCTIeYNBAIOTCSA UMU B €IMHUYHOM IK3EMILISIpe OECIIaTHO.
3.8. YueOHuku, yueOHble U Yy4eOHO-METOAMUECKHUE MOCOOUS MPEAOCTABIAIOTCS O0Yy4alomUMCs JHIIEs B
JUYHOE TOJIb30BaHUE TI0 OJHOMY KOMIUIEKTY CPOKOM Ha OJIMH TOJ HE3aBUCHUMO OT TOTO, HAa KaKOW CpPOK
oOyueHusi OHU paccuuTaHbl. BTOpol KOMITIEKT YUeOHHKOB MOKET OBITh BBIJIAH IO 3asBJIICHUIO POJUTENEH
B CBSI3U C YXYAILIEHUEM 37J0POBbS 00YJAIOMIETOCs MPU HATUYUH CBOOOTHBIX SK3EMIUISIPOB B OUOIHOTEKE.
3.9. Ilepen Hauyasiom y4eOHOTO roja OMOIMOTEKaph BbIIAeT ydeOHMKH oOydarommmcs 1-11 kiaccoB mo
rpaduky, yTBEepKIEHHOMY IHPEKTOpOoM Jwuies. Bbimaua yueOHo# nuteparypel B «KHure Bbimaum
Y4EeOHUKOBY.
3.10. YuyeOHnuku MOTYT OBITH BBIJIAHBI KaK HOBBIE, TaK U UCTOJIb30BaHHBIC paHee. B TeueHne oqHON Henenu
oOyuaromuecs: JAODKHBI MPOCMOTPETh BCe YUYEOHUKHM M ydeOHbIe MOCOOWs, BBIJAHHBIE UM B JIMYHOE
nosb3oBanue. [Ipu oOHapy)eHUHN NePEKTOB, MEIIAOIINX BOCIPHUIATHIO yueOHOTO MaTepuana (OTCYTCTBHS
JUCTOB, MOPYH TEKCTA) OOYUAIOLTUICS WIH €T0 POJUTENH (3aKOHHBIC MTPEICTAaBUTENN) MOTYT 0OpaTUThCS B
OuONMMOTEeKy A 3aMEeHbl €ro JAPYrMM. YUeOHHK MOXKeT OBbITh 3aMEHEH MpU €ro Hanuuuu B GoHJe
oubnmunoreku. [lo MCTeUeHUU yKa3aHHOTO CPOKa MPETeH3WHU MO BHEIIHEMY BHAY M KadecTBY y4yeOHHKa



OuOIMOTEKON He MPUHUMAIOTCS, @ OTBETCTBEHHOCTD 32 OOHApY)KEHHBIE Je(DEKTHI B C1aBaEMBIX yUeOHUKAX
HECET TOT 00YJaOUIHIiCs, KOTOPBII MU TOJIb30BAJICS.

3.11. B koHme y4eOHOro roja u Ipu IMepexoie OOydarollerocss B TeUEHHE Y4eOHOTO rojaa B JPYryIO
00pa3oBaTeIbHYI0 OpTaHM3AIMI0 YYeOHUKH, Yy4eOHble TocoOms, paboume TeTpagu © y4eOHO-
METOMYECKUE MaTepHualibl, MPEIOCTABICHHBIE B JUYHOE TOJIH30BaHUE OOY4AIOMIMXCs, BO3BPAIIAIOTCS B
oubnuoreky nunes. B cinydae mopuu wiu yrepu ydeOHWKA, y4eOHOTO WM y4eOHO-METOJIMYECKOTO
nocoOusi, MPEJOCTaBIEHHOro oOyJaromemMycss B JIMYHOE IIOJIb30BaHUE, POJUTEIH (3aKOHHBIE
MPEJCTaBUTENN) 00sI3aHBI BO3MECTHUTH yIIepO U BEPHYTh B OMOIMOTEKY HOBBIH yIeOHUK.

3.12. OGyyaroruecst BBITYCKHBIX KJIACCOB TIEpe]] OJy4SeHHUEM JOKYMEHTa 00 OKOHYAHUU IIIKOJIbI 00sS3aHbI
MIOJIHOCTBIO PACCUUTATHCA ¢ OMOIMOTEKOH (110 00XOAHOMY JIUCTY).

3.13. Bo3Bpar y4eOHUKOB B KOHIIE Y4EOHOTO TOAa OCYIIECTBISICTCS IO TpaduKy, COCTABICHHOMY
3aBeyIoIIe OUOIMOTEKOM U YTBEPKICHHOMY JUPEKTOPOM JIUIICS.

3.14. OOyuarommecsi 00s3aHBI CcHaTh y4YeOHMKM B IIKOJBHYIO OHMOIMOTEKY B  COCTOSIHHH,
COOTBETCTBYIOIIEM €MHBIM TPEOOBAHUSAM 10 MX MCITOJIb30BAHUIO U COXPAHHOCTH.

4. BpiObITHE Y4eOHUKOB U3 0MOJIMOTedHOr0 hoHaA

4.1. Cpok ucronb30BaHUs yaeOHUKA HE MEHEE TISITH JIET.
4.2. BeiObITHE Yy4eOHUKOB U3 (oHIa OMOIMOTEKN TPOU3ZBOIUTCS IO IPUUUHAM!

«  BeTxocTH ((pU3UYeCKuil U3HOC);

*  YCTapeloCTH MO COJIEPKaHUIO;

« yTepe (C yKa3aHHeM KOHKPETHBIX 00CTOATEILCTB yTEpPH).
B akre o BeIOBITHH (PUKCHPYIOTCS CBEEHHS 00 yueOHMKAX, UCKITF0YaeMbIX TOJIBKO TI0 OJIHOM MpPUYHHE.
4.3. Cnucanue y4yeOHHUKOB MPOBOJUTCA HE peXe OJHOTO0 paza B roja. Ha kaxapli BHA CIHCAHUS
(«Betxue», «YcrapeBmIue IO COJEPKAHUIO», «YTEPSHHBIE YUTATEISIMHU») COCTABJISETCS aKT B 2-X
9K3eMIUISIpaxX, KOTOPBIM MOANUCHIBAETCS KOMHCCHENW U yTBep)KaaeTcss AupekropoM jwuies. OnuH
SK3EMIUISpP aKTa XpaHUTCA B OMOIMOTEKe, APYrol mepenaercs MOJ PAaclHUCKy B OyXralTepHro, KoTopas
MPOM3BOJIUT CHHUCaHHE ¢ OayliaHca JHIles] YKa3aHHOW B aKTe CTOMMOCTH y4yeOHUKOB. CHUCaHHBIE MO aKTy
y4eOHHUKHU CAAIOTCS B COOTBETCTBYIOLIUE OPraHU3allUU [0 3aTOTOBKE BTOPUYHOTO CHIPhS. JleHbI'M OT cauu
y4eOHUKOB BHOCSITCSI HA PACUETHBIN CUET JIUIIesl.
4.4. BoiObiTHEe yueOHUKOB U3 (GoHAa OUOIMOTEKH 0QOPMIIIETCS aKTOM 00 MCKIIOUEHUHM M OTPAXKAETCS B
KHUI€ CyMMapHOIO y4yeTa, a TaKKe B KapTOTeKke ydyeTa y4eOHUKOB. BbIObITHE ydueOHBIX MaTepuaioB
BPEMEHHOTO XpaHEHUs MPOU3BOJUTCS B KOHIIE KaJeHJApPHOIO rojia MO aKTy C YKa3aHHEeM MPUYHHBIL:
«Marepuan BpeMEHHOT'O XpaHEHUS.
4.5. AxTel Ha chnucaHue Yy4eOHMKOB BHU3HPYIOTCS UJICHAMH KOMHCCHM IO COXPaHHOCTH (OHJIOB.
3aBU3UPOBAHHBIE AKThl YTBEPXKIAIOTCS AUPEKTOPOM JIUIIES.
4.6. CriucaHHble MO aKTy Y4YEOHHKH MOTYT OBbITh HCIHOJB30BaHbl JIi M3TOTOBJICHUS TUAAKTHUYECKOTO
MaTtepuana, A pecTaBpallMOHHBIX PadOT WM MEpeNaloTCs OpraHU3alUsM IO 3aroTOBKE BTOPCHIPHS.
YacTb yueOHUKOB, HAXOAAIIUXCS B YAOBIECTBOPUTEILHOM COCTOSIHHH, MOCIIE CIIMCAHMSI MOYKET BbIABaThCA
oOyyaroumcs Ijs MOArOTOBKU K 3K3aMeHaM, IepelaBaThCs B ydeOHble KaOMHETHI WIIM HCIOJIb30BaHBI
JUIS PEMOHTA JAPYruX Y4eOHUKOB.
4.7. XpaHeHue CHCaHHbIX y4eOHUKOB BMECTE C ACHCTBYIOIIMMHU 3aIPEIIacTCs.

5. Y4eT uTOroB ABH:KeHUs OMOJIMOTEYHOr0 (poHIA

5.1. Wrorn nBuwxeHus (GoHAOB MOJBOJATCS B KHUIE€ CyMMapHOro ydyera OuOnuorteuHoro ¢oHia (MiIu
JIPYroM pPErucTpe CyMMapHOTo ydera, NPUHATOM B OMOJIMOTEKE) Ha OCHOBAHUHM JAHHBIX CYMMapHOTIO
y4eTa o MOCTYIJICHUU U BBIOBITHH JJOKYMEHTOB.

5.2. toroBble JaHHBIE UMEIOT YEThIpe 00s3aTeNbHbIX MMOKA3aTelNsA: COCTOSIIO Ha HAayaso roja, MOCTYNNIOo
3a roJ,, BBIOBUIO 3a TOJl, COCTOMT Ha KOHel roaa. MToroBele IaHHBIE MO 3JIEKTPOHHBIM CETEBHIM
yJIQJIEHHBIM JIOKYMEHTaM MPECTABIIAIOTCS CIEAYIOUIMMH TOKa3aTeNIsIMU YUETHBIX €JUHMIL: COCTOSUIO Ha
Hayvajo roja, oopMJIEHO B JIOCTYH B TE€YEHHE T'0/a, JOCTYI IpeKpalleH B T€YCHHE T'0/a, COCTOMT Ha
KOHEI[ roja.

6. IIpoBepka HAIN4YKMA JOKYMEHTOB OM0/1HOTE4YHOr0 (poHIA
6.1. Ob6s3arenbHas HHBEHTAPHU3ALMS TPOBOIUTCS B CICAYIOIIUX CITYYasxX:
* TP CMEHE MaTepHUAILHO OTBETCTBEHHOTI'O JIMIIA;
*  TIpU BBISIBJIICHUH (DAKTOB XUILEHHS UM MOPYH JOKYMEHTOB;



* B Clydyae CTHXMMHOTO OCICTBHS, IMOXKapa WIM JPYTrUX YpPE3BBIYAWHBIX CHTyalWid, BBI3BAHHBIX
AKCTPEMAIILHBIMU YCIOBUSMU;
« mpu nepenaye Gponaa 6UOINOTEKH WIN €€ YacTU B apeHY;
* TIpU peopraHu3alMy U JUKBUIALNUN OUOIUOTEKH.
Jlnst mpoBeNieHUsT POBEPOK TUPEKTOPOM JIMLES HAa3HAYAeTCs KOMHUCCHS, B COCTaB KOMMCCHUH JOJDKEH
BXOJIMTb MPEICTABUTENb OyXTraaTepuH.
6.2. [IpoBepka (hoHIA B IJIAHOBOM MOPSAKE OCYILIECTBIISACTCS OAUH pa3 B 5 JIET.
6.3. IIpoBepka Bcero ¢oHAA WM €T0 YAaCTH 3aBEPIIACTCS COCTABICHUEM aKTa O pe3yJbTaTax MpPOBEICHUS
NPOBEPKH HATMYMS JOKYMEHTOB Y4eOHOro (oHAa M MPHIOKEHHEM K HEMY CIHCKa JOKYMEHTOB,
OTCYTCTBYIOLINX 10 HEYCTAaHOBJICHHOW Npu4nHe. B akTe GUKCHPYIOTCS CBEICHUS O KOJNYECTBE:
*  JOKYMEHTOB y4eOHOTO (h)OH/a [0 JaHHBIM YUeTa;
*  JOKYMEHTOB, UMEIOIINXCS B HAINYHH;
*  JOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIHMOTEYHOM (DOHJE 110 HEYCTAHOBJICHHOW MPUYHHE.
B akre Takke yKkaspIBAalOTCS HOMEp M JlaTa aKTa O TIPOBEICHHH TMPEIbIIyIIed TMPOBEPKU. AKT C
MPUJIOKEHHEM CIIHCKA JIOKYMEHTOB, OTCYTCTBYIOIIMX I10 HEYCTAaHOBJICHHOW NPUYMHE, TOJIIHCHIBACTCS
npeacenaTe’aeM 1 WieHaMH KOMHCCHH B YTBEPKAAETCS TUPEKTOPOM JTHIICS.
6.4. Ilpu BBIsIBIEHHH B Tpoliecce NMpoBEepKH (OHIA OTCYTCTBYIOIIUX TOKYMEHTOB M HEBO3MOXKHOCTH
YCTAHOBJIEHUS] BUHOBHBIX JIMIl YOBITKM IO HEIOCTA4€ CIUCBHIBAIOTCS B COOTBETCTBHH C JCHCTBYIOUINM
3aKOHOJIaTEITLCTBOM.

7. Jesionpou3BOACTBO B OPraHU3aluy y4eTa 0M0JIM0Te4HOro (poHaa
7.1. Opranuzamust pabOThl ¢ JAOKYMEHTaMH IO Yy4eTy OMOIMOTEYHOTO (OHIA OCYIIECTBISIETCS 10
MIPaBUIJIaM BEJICHUS JICJIOIPOU3BOICTRA.
7.2. OCHOBHBIC JIOKyMEHTBI, B KOTOPBIX OCYIIECTBIISCTCS Y4YeT, IMOJUIekKAT MOCTOSTHHOMY XPaHCHHUIO Kak
JOKYMEHTBI CTPOTOH OTYeTHOCTH. [lOCTOSHHO, 11O JMKBHIAIIMK OHOJIMOTEKH, XPAHSATCS PETHCTPHI
WHJIMBHIYAIPHOTO U CYMMapHOTO y4yeTa JOKYMEHTOB OuOnmoreuHoro (oHma (perucTpallioOHHbIC KHUTH,
MHBEHTapHbIEC KHUTHU, KHUTH CYMMapHOTO y4eTa, YUEeTHBIM KaTajor U KaTajloTH).
7.3. B cOOTBETCTBUM C MpaBUIaMH OpPraHU3AlMK TOCYJApPCTBEHHOIO apXWBHOIO Jieja YCTaHABIMBAIOTCS
CIIEYIOIIHE CPOKH XpaHEHUS JOKYMEHTOB, 00€CIeUNBAIOIINX YUE€T U COXPAHHOCTh (POHJIOB!
*  CONPOBOJUTENbHbIE JTOKYMEHTHl (HakKJIaJHbIE, CuUeTa, OIMUCH, CIUCKA Ha TOCTYMNAIOUIYIO
auTeparypy) — 3 roaa;
* TPUXOJHBIE AaKThl Ha JIUTEPATypy, MOJYYCHHYIO OeCIUIaTHO WM ©0e3 COMpPOBOIUTEIBHBIX
JOKYMEHTOB, — 3 TOJ1a;
* KHUTA y4eTa JIUTEePaTypbl, yTePSIHHOW YUTATEISIMU U MIPUHATON B3aMeH, — 3 T0/1a;
* aKThl HAa CIMCAHUE KHUT U MEPUOJUYECKUX H3JaHHI, YUETHbIE KapTOUKH, KHIKHBIE (OPMYIISIPHI
CHUCAHHBIX n3ganui — 10 jeT.
7.4. Tlo ucTeyeHNUH CPOKOB XPAaHEHUS YUETHBIC IOKYMEHTHI MOJIEKAT YHUUYTOKEHHIO B YCTAHOBICHHOM
MOPSLIIKE.
7.5. 1o okOHYaHHs OYepeAHON MpoBepkH (OHA XPAHITCS aKThl O PE3yabTaTaxX IMPOBEIEHUS MPOBEPKU
HaIU4YUs JOKYMEHTOB OMOIMOTEYHOro (POHA.

8. O0ecneyenne COXpaAaHHOCTH OMOJIMOTEYHOT0 (POHIA IIKOJIbHBIX Y4eOHUKOB
8.1. CoxpanHoCTb (OH/a 00eCIeunBaeTCs CO3/1aHUEM ONTUMANIBHBIX YCIOBUI XpaHEHUS U MCIIOJIb30BaHUS
y4eOHUKOB, a TAaKXKe OXPaHOM UX OT MOPYM U XUIIEHUH.
8.2. XpaHeHne yuyeOHHUKOB OCYILECTBIIETCS COTJIACHO AECUCTBYIOUIMM MHCTpYKIMSAM MO OXpaHe TpyAa U
MOKapHOM 6e30MacHOCTH.
8.3. ®oHA y4eOHMKOB pacroaraeTcss ¥ yUuThIBAETCs OT/IEIBHO OT OCHOBHOTO (hoHA.
8.4. OTBETCTBEHHOCTh 32 OPraHU3alNI0 COXPAHHOCTH (OHa YUeOHUKOB BO3JIaraeTcsi Ha JUPEKTOpa JIULes
1 3aBEJIyI0IIero OMOIUOTEKOM.
8.5. OTBETCTBEHHOCTh 32 COCTOSHME U COXPAHHOCTh BBIAAHHBIX YU€OHMKOB B TE€UEHHE Y4E€OHOro roja
HecyT oOywaromuecs, mojb3yromuecs 3TUM (oHaoM. OHH Ke, TPH HEOOXOJMMOCTH, OCYILECTBIISIOT UX
PEMOHT.
8.6. B cmyuae yrepu wiM nHopud YdyeOHMKA pPOJUTENH (3aKOHHBIE IPEACTABUTEIN) BO3MEIIAIOT
HaHECEHHBIN yI1epO B COOTBETCTBUU C ACUCTBYIOIIUM 3aKOHOIATEILCTBOM.
8.7. B mensix KOHTpOJIS 32 COXPAaHHOCTBIO YUEOHMKOB OOyJaronuMucs 2 pa3a B rof (CEHTAOph U arpes)
OUOIMOTEKON MPOBOJAATCS BBHIOOPOUYHBIE PEHABI MO MPOBEPKE COCTOSHUS Yy4yeOHUKOB. CBeneHHs O



pe3yibTarax peiia JOBOAATCS M0 KJIACCHOTO PYKOBOJIUTENS, IPH HEOOX0IUMOCTH /10 3aBy4a o YBP. Ilo
pe3yibpTaTaM IPOBEPKU COCTABIISETCS aAKT.
8.8. Kpurepuu 1o mpoBepke COCTOSIHUS Y4COHUKOB:

*  HAJIMYME 3aMUCH O MPHHAICKHOCTH yUeOHHKa 00ydaronemMycs;

¢ HaJIM4He BCEX YYCOHMKOB HA MOMEHT MPOBEPKH (COTIACHO PACIIHCAHUIO YPOKOB);

«  Hain4ue O0JIOKEK Ha YIeOHHKAX;

* BHEIIHUN BUJ Yy4yeOHHMKA (OTCYTCTBUE TIpsI3U, HaANUCEH, NOMATOCTEH, IOPE30B, PBaHbIX

CTpaHull, IOBPEXICHUHN NEPEIIETOB B ydeOHUKAX);
« st 1 —4 xaccoB - HaJIM4YKE 3aKIaJ0K.

9. [IpaBu/1a M0JIL30BaAHNUS Y4eOHMKAMM JIs1 00y4alOIIMXCH U poanTeIei
9.1. OOydaromyecs HMEIOT TPaBO TMOJydaThb YYE€OHHMKH, MPEIyCMOTPEHHbIE 00pa30BaTEIbHBIMU
porpaMMaMu JIMIEs, BO BPEMEHHOE I0JIb30BaHKE U3 POHIa OMOIHOTEKH OeCTIIaTHO.
9.2. YueOHHUKHU BBIJAIOTCS OOYUYAIOIIMMCS CPOKOM Ha OJHMH TOJl, HE3aBUCUMO OT TOTO, Ha KaKOW CpPOK
oOy4eHHsT OHHM pAacCUMTaHBI, Oe3 TpaBa Iepemadyd M Mpoaaxu. Bo3Bpar y4eOHHKOB TapaHTHPYETCS
poauTeNsIMH (3aKOHHBIMH NPEACTABUTEIISIMH).
9.3. YuyeOHUKHM MOTYT OBITh BbIJIaHbl KaK HOBBIE, TaK M HCIOJb30BaHHbIE paHee. [IpoOiieMbl HeXBaTKu
Y4eOHHMKOB PEMIAOTCS Yepe3 0OMEHHO-PE3EePBHBIN (POHI IITKOJ paiioHa.
9.4. OOyuaromuecss JOJKHBI MOANMCATh KaXKIbld Y4eOHUK, TMOJIYYEHHbI U3 (OHJOA IIKOJBHOM
6ubnuoreku (yueOHbIi roj, GaMumms, uMs, Kiacc).
9.5. Y4yeOHUK 10JIKEH UMETh JIOTIOTHUTEIbHYIO0 ChEMHYIO 00JIOXKKY.
9.6. B yueOHuKax Henb3s MUCAaTh, PUCOBATH, 3aTU0aTh U BHIPHIBATH CTPAHULIBI U T.JI.
9.7. OOyuatomuecst 00s3aHbl BO3BpAallaTh IIKOJIbHbIE YUYEOHUKHA B OMPATHOM BHJE, IO HEOOXOIUMOCTH
PEMOHTHPOBATH HX.
9.8. Y4eOHHMKHN TOJKHBI BO3BpAIaThCs B OMOIMOTEKY B YCTAaHOBIIGHHBIE CPOKH B KOHIIE YYEOHOTO Toja,
70 JIETHUX KaHUKYIL.
9.9. Bemyckauku (9,11 kmaccoB) 00s3aHBI PaCCUUTATHCS ¢ OMOJIMOTEKON MO UCTCUCHUH CPOKa OOYUCHHS
(1o mosTydeHMs aTTeCTaTa).
9.10. OOyuarommecsi, BHIOBIBAIOIIME B TEUCHHE Yy4eOHOTO TOJMa, OO0s3aHBI CIOaTh YYCOHWKH TIepes
MOJIy4EHHUEM TIOKYMEHTOB.
9.11. B cayyae mopuu WiM yTepud Y4eOHHKOB OOydYaromiuecsi 0Osi3aHbl BO3MECTHUTh MX HOBBIMH WU
PaBHOLIEHHBIMH 10 COTJIACOBAHMIO € 3aBEAYIOILUM OUOINOTEKOM.
9.12. OTBETCTBEHHOCTh 3a COXPAaHHOCTb IOJYYEHHBIX LIKOJBHBIX Y4E€OHHMKOB HECYT Kak oOyuarouiuec,
TaK U X pPOJUTENH (3aKOHHBIE NIPEICTABUTENHN).

10. TpeOoBaHMsl K HCIIOJIL30BAHUIO U 00€CIIEYEHUI0 COXPAHHOCTH Y4eOHUKOB
10.1. OOyuarommuecs: 00s13aHbI OEPEKHO OTHOCUTHCS K Y4eOHHMKAM, HE JOMYCKAaTh WX 3arps3HEHUs U
MOPYH, MPUBOJAIINX K TOTEpe HHPOPMAIUH, YXYIAKIINX YI000YUTaeMOCTh, YCIOBHS YTEHUS (OTEPS
3JIEMEHTOB U300paXKEHMsI, TISITHA, [IAPAIUHBI, OTCYTCTBUE OJHOU MM OOJIee CTpaHMUII, CKICUBAaHUE CTPAHUI]
U TOBPEXKJCHUE TEKCTa WIM WUTIOCTPAIUA TPU PACKPBITHH, JedopMallys, MOTPEIMaHHOCTh OJIOKA HITU
nepervieTa).
10.2. IIpu ucnonp3oBaHUM y4eOHUKA MEPBOTO rojia, OH JOJDKEH ObITh CAAH B IIKOJIBHYIO OMOIMOTEKY B
OTJIMYHOM COCTOSIHHM: YHCTBIM, IIEJIbIM, 0€3 MOBPEXKICHHN M MOTEPTOCTEH KOpPEIIKa, YIJIOB Ieperriera,
0e3 oTphIBa MeperieTa oT OJI0Ka.
10.3. Ilpu wucnonbp3oBaHUM y4eOHHWKA BTOPOTO-TPETHEr0 Troja, OH JOJKEH OBITh CHaH B IIKOJIbHYIO
OMOMMOTEKY B XOPOIIEM COCTOSHHH: YWCTBIM, IENbIM, JOMYCKAIOTCS HE3HAUUTEIbHBIE MOBPEKICHUS:
MOTYT OBITh HEMHOTO TIOTPETaHbl YTOJIKH MeperieTa, KOpeuok (HO He MOpPBaH).
10.4. TIpu ucnonp3oBaHUU y4eOHUKA YETHIPEX-TIATH JIET, OH JIOJHDKEH ObITh C/IaH B IIKOJIBHYIO OMOINOTEKY
B YIOBIETBOPUTEIHHOM COCTOSIHUM, TPUTOAHBIM JUIS JalbHEHIIEr0 UCMOJb30BAHUS: YHCTHIM,
JIOTTyCKaeTCsl HAJIPhIB Kopelika (He 6osiee 1 cM. OT Kpasi) U meperieTa B MECTE €r0 COSTUHEHUS C OIOKOM.
10.5. IIpu ucnonp3oBaHuK yueOHHKA IIECTH JIET U O0Jjiee, OH JT0DKEH OBITh C/IaH B IIKOJIbHYIO OMOINOTEKY
B YJOBJIETBOPUTEIHHOM COCTOSIHUM, TIPUTOAHBIM JUISl JalbHEHIIEr0 WCIOJIb30BAHUS: YHCTHIM,
JIOMyCKaeTCsl HaJpbhIB Kopemika (He Ooyiee 2-3 cM OT Kpasi) U TeperuieTa B MeCTe €ro COSIUHEHUS C
OIIOKOM.
10.6. Bce moBpexaeHHS TOMKHBI OBITh aKKypaTHO CKIIEEHBI MPO3payHON OyMaroif, JubO0 IIHUPOKUM
MPO3PaYHBIM CKOTYEM.



11. OTBeTCTBEHHOCTH YYACTHHKOB 00pa30BaTeJIbHOI /1esiTeIbHOCTH
11.1. Jlupextop muiess HECET OTBETCTBCHHOCTh 3a OpraHM3alMi0 paboThl MO CBOEBPEMEHHOMY
MOTIOJIHEHUIO OMONMMOTeYHOTO (POHAA MIKOJIBHBIX Y4eOHUKOB, oOecreueHre O00yJaromuxcsi yaeOHUKaMH,
y4eOHBIMH MTOCOOUSAMU, y4eOHO-METOIMIECKUMHU MaTepUaIaMu, CPEICTBAMH 00yYEHHSI U BOCTIUTAHHUS.
11.2. 3amecturens AMPEKTOpa MO HAYYHO-METOAMYECKON paboTe ompeaeisieT MOTPeOHOCTh JuIes B
y4eOHUKaxX, COOTBETCTBYIOIIMX IporpaMmaM OOyYeHHs, OCYIIECTBIISIOT KOHTPOJIb 3a HCIOJIb30BaHHEM
MeIarOrHYeCKUME pabOTHUKAaMU B X0J1e 00pa30BaTeIbHON IEITETFHOCTH YUeOHUKOB, YI€OHBIX TOCOOHI 1
y4eOHO-METOINIECKUX MATEPUATIOB B COOTBETCTBHH CO CITUCKOM, OMPEICICHHBIM JIUIIEEM, COBMECTHO C
yUUTEISIMU U OMOIMOTEKapeM OCYLIECTBIISIET KOHTPOJIb 3a BBINOJIHEHUEM OOYYAIOIIUXCS EAMHBIX
TpeOOBaHMH TIO MCIIOJIE30BAHHIO U COXPAHHOCTH y4EOHUKOB.
11.3. KitaccHple pyKOBOJIMTENN HECYT OTBETCTBEHHOCTb 3a BOCIIHUTAaHUE Yy OOYYaroIIMUXCs OEpexHOro
OTHOIIEHHSI K Y4eOHOW KHHIre, 3a COCTOSIHHUE y4eOHHUKOB M y4eOHBIX MOCOOHMI OOYYaroIIUXCS CBOETO
Kjlacca B TeueHUEe y4eOHOro roja, CBOEBPEMEHHYIO BblAauy (cAauy) y4eOHMKOB, YYEHBIX M Y4eOHO-
METOIUYECKUX MOCOOUI B OMOIMOTEKY B COOTBETCTBHUH C TpaUKOM, YTBEPKIEHHBIM JUPEKTOPOM JIUIICS.
11.4. bubnuorekapb HECET OTBETCTBEHHOCTH 3a JOCTOBEPHOCTh HHGpOpMammMu 00 00ecrnedyeHHOCTH
yueOHUKaMH, y4eOHbIMH MOCOOMSIMM M y4E€OHO-METOJAWYECKUMHU MaTepuajaMu oOydarolluxcs JHLes, 3a
OpraHu3anuio padboThl OMOIMOTEKM MO BbIJAY€ M BO3BpATy Y4eOHUKOB, Y4€OHBIX MOCOOMH M ydeOHO-
METOJMYECKUX MaTepuajgoB OOy4yalOIIUMHCS, 32 COXPAaHHOCTh OuOIMOTeYHOro (QoHAa yueOHOM
JUTEPATYPHI.
11.5. Ponurtenu (3akOHHBIE NpEACTaBUTENN) OOYYAIOUIMXCS HECYT OTBETCTBEHHOCTh 3a COXPaHHOCTH
MOJIyYEHHBIX YYEOHHUKOB, Y4eOHBIX MOCOOMH M y4eOHO-METOJUYECKHX MaTepHaioB M BO3MEIIAIOT UX
yTpaTy WK NMopuy OUOIUOTEKE JINLIES.
11.6. OOyuatomuiecss HECYT OTBETCTBEHHOCTh 332 COXPAHHOCTh Y4€OHUKOB, yUeOHBIX MOCOOMI U ydueOHO-
METOAUYECKUX MAaTEPHUAJIOB, MOTYUYEHHBIX U3 (DOHA NIKOJIbHON OMOINOTEKH.

12. 3akar04uTEJIbHbIE T0JI0KEHUS

12.1. Hacrosimee Ilomoxenue o mkoiapbHOM OuOIroTedHoM (poHIE, mopsiake ero GopMUpoBaHUs, ydyeTa,
HCIOJIb30BAHUS U 00ECIIEYeHUsI COXPAHHOCTHU SIBJIAETCS JIOKAIbHBIM HOPMATUBHBIM aKTOM, IMPUHUMAETCS
Ha [legarornueckom coBete U yrBepxaaercs (1100 BBOJUTCS B ACWCTBHE) MPHUKA30M AUPEKTOpA JIMLEs,
OCYILIECTBIISIONIE 00pa30BaTEeNbHYIO JESTEIbHOCTD.

12.2. Bce u3mMeHeHus U JIOTIOJHEHUs, BHOCHMbIEC B HacTosmee [lomoxenue, ohopMIIIIOTCS B TUCBMEHHOM
(dhopme B COOTBETCTBUU JICUCTBYIOIIUM 3aKOHOaTeNIbcTBOM Poccuiickoit denepanuu.

12.3. Tlonoxkenue o OubamoreunoM (oHme 0O0pa3oBaTENbHOW OpraHM3alldd TMPUHAMACTCS Ha
HEoNpeaeNieHHbI cpok. M3Menenuss u jomnonHeHuss K [loJOXXKEHUIO NPUHUMAIOTCS B TMOPSIKE,
npeaycMoTpeHHoM 1. 12.1. nactosimiero [lonoxenus.

12.4. Tlocne npunsatusa [lonoxxenust (MM U3MEHEHUH W JOTIOJHEHUN OTACIBHBIX IMYHKTOB M pa3/iejioB) B
HOBOM peAaKINK MPEeAbIAYIas PeAaKIHs aBTOMAaTHUYECKH YTPAUUBAET CUTTY.
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