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MNOJO/KEHHUE
00 opranusanun padoTel ¢ WIEKTPOHHBIM JKYPHAJIOM

1. O6uue nmosnoxKeHUs

1.1. Hacrosimee monoxxeHne 00 oOpraHu3aiu paboThl C JNEKTPOHHBIM KypHaiom B MKOVY
«[Ipurornenckuit ymuueit um. W.I'. Kapnenko» (mamee - Ilonoxenne) pa3paboTaHO B COOTBETCTBHH C
®denepanbHbIM 3aK0HOM OT 29.12.2012 Ne 273-D3 «O6 obpazoBanuu B Poccuiickoit deneparum».

1.2. Tlonoxenue ompeaenseT MpaBuia pabOThl W €AMHBIC TPEOOBaHHS MO BEICHUIO 3JIEKTPOHHOTO
xypHana B MKOYVY «llputotnenckuit nuneit uMm. N.I'. Kaprienko» (nanee - Jluneit) B AUC «/IHeBHUK.py».
1.3. DnexTpoHHBIM kypHaIoM (nanee - D)K) Ha3pIBaeTCss KOMIUIEKC MPOTPaMMHO-AMIAPATHBIX CPEICTB,
BKJIIOUAIONIMI 0a3bl JaHHBIX M CpeAcTBa JocTynma U paboThl ¢ HUMH (TIPOrpaMMHO-aNMapaTHYIO
UHQPaACTPYKTYpPY, CEPBUCH HHPOPMALTMOHHOTO B3aUMOAECHCTBHUSA).

1.4. DnexkTpoHHBIH AHEBHUK - pazmen XK, NpencTaBisioONMid cOOOH WHIUBUAYaTH3UPOBAHHYIO
BBIOOPKY JaHHbIX U3 DXK 0 xo1e u pe3ynpTaTax 00yueHus: KOHKPETHOTO yUYeHUKa.

1.5. DX - cpencTBo HHIUBUAYAIHHOTO y9eTa Pe3yIbTaTOB OCBOCHUS 00pa3oBaTeIbHBIX Mporpamm. OH
OTHOCHUTCSI K y4eOHO-TIeIarOTHYeCKON TOKyMEHTAallMU. AKKYypaTHO€, TOYHOE U CBOEBPEMEHHOE Be/IeHUE
ero o0s3aTe’bHO IJS KaXKJIOTO COTPYIHHUKA JIMIEs, B OOS3aHHOCTH KOTOpOro BXoauT pabora ¢ XK.
JlocTynm K TepCcOHAJbHBIM CTpPaHMIIAM JHEBHHKA HMEIOT POAMTENH (3aKOHHBIE MPEICTaBUTEIN)
oOydJarorerocs, o0OydJarImMUACs, aTMUHUACTpAIUs JUIes (IUPEKTOP JHUIEs, 3aMECTUTENH AUPEKTOpa),
YUYUTENS, KIIACCHBIE PYKOBOAUTENN; amiMUHUCTpaTop XK.

1.6. IMpununamu pabotsl ¢ DK ABASIOTCS:

e coOnroieHre TIpaB U CBOOOJ y4aCTHUKOB 00pa30BaTeIbHBIX OTHOIIEHUH; JOCTOBEPHOCTh U MOJHOTA
nHpopmanuu, coaepxkameirics B O)K; yHuUKamMsA OaHHBIX, coaepxammxca B OXK, wu
JOKYMEHTUPOBAHHOM HH(POPMAIIH JTULIes;

® 3aIMUTA JAHHBIX, coAepxamuxcsa B XK, oT HepaBOMEPHBIX U TPOTUBOIIPABHBIX IEHCTBHIA.

1.7. Benenme 5SnekTpoHHBIX (GOpM ydera OOpa30BaTENbHOW JIEATEIBHOCTH W PE3yJIbTaTOB
oOpa3zoBatenbHOM nesTenbHOCTH (D)K) sBNIsSETCS COCTaBHOI YacThi0 pabOTHI MO BEJACHHUIO 3JIEKTPOHHOIO
JOKYMEHTOO0O0pOTa B JIHIIEE.

1.8. DX sBasiercs yacThio HHOOPMAIIHOHHON CHCTEMBI JIUIICS.

1.9. ®OynkuumoHupoBaHHWE W HCIOJb30BaHHEe XK OCYIIECTBISETCS B COOTBETCTBHU C JCHCTBYIOIIUM
3akoHoJiaTebcTBOM P®, B ToM uumcine ®enepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-d3 «O
MIEPCOHANIBHBIX TAHHBIX).

1.10. OrtBercTBeHHOCTh 3a (yHKIMOHUpOBaHHEe XK M KOHTPOJbL 3a MPAaBUIBHOCTHIO €r0 BEACHHS
BO3JIArarTCs Ha IMPEKTOPA JIMLESd U TEXHUYECKOTO CIEUaIUCTa.

2. Haznauenune K

2K ncnonp3yercs Ui pelieHus CIeAyolnX 3a1ay:

2.1. Co3nanue/BBOJ, CUCTEMATH3AIINs, MCIIOIb30BAaHHE U XPAHEHHE JAHHBIX O X07e 00pa30BaTEIbHOM:
neaTenbHOCTH B JIuies, B TOM 4yucie 00 yCreBaeMOCTH U TIOCEIaeMOCTH 00yUYarOIIMXCsl.

2.2. Odopmienue uWHPOPMAIMH, XpaHSIICHCs B 0a3e JaHHBIX, B BHIC JOKYMEHTa Ha OyMa)XHOM
HOCHTEJIE.

2.3. OOecrieueHre OIEPATHBHOTO [OCTyNa pOIUTENeil (3aKOHHBIX MPEICTaBHUTENeH) 00yJaromuxcs,
anmunuctpanuu  Jlunes (mupektopa Jluimes, 3amecTtutreneil AMpPEKTOpa), yUUTENEH, KIACCHBIX
PYKOBOJAUTEINEH K OTMETKAM 3a BECh NIEPHO/1 BEACHUS JKypHaJIa 110 BCEM IIpeIMeTaM B JII000€ BpeMsl.

2.4. ABtomarH3aius CO3JIaHHsI OTYCTHOM TOKYMEHTAIIUU YUUTEICH U aIMHUHHUCTPAIINH.

2.5. CpoeBpeMeHHOE WH(POPMHUPOBAHHE POAMTENCH (3aKOHHBIX IpEJCTaBUTENEH) 10 BOMpPOCaM
yCIIEBAEMOCTH, MHIMBUTyaJIbHBIX PE3YJIHTATOB U MOCEIIAEMOCTH UX JIETEH.

2.6. UudopMHpoBanne 00ydarolmxcs 0 X0/€ 00pa30BaTeIbHOM IEATENBHOCTH MOCPEICTBOM JaHHBIX B
XK.

2.7. Koutpoib 3a peanusanueir 00pa3oBaTeIbHbIX IPOrPaMM, B TOM YHCIIE YUET:

®  IIPOBEICHHBIX 3aHATUH;



JOMAIIHUX 33JJaHUN U 00beMa Harpy3KH Ha 00yJaroIuXcs;

PE3yIbTATOB OCBOSHUS 00Pa30BaTEIHLHON MPOTPaMMBbI 00yJarOIIUMHUCS (YCIIEBAEMOCTH ),

IIOCEUIAEMOCTH 3aHATUN yJalTUMUCH;

JTMHAMUKH YCIIEBAEMOCTH 00YUaroImuxcs;

e  peanu3anuu 00pa30BaTEIBHON IPOTPAMMBI.

3. IIpaBunia padortsl ¢ K

3.1. Bemenne DXK o0s3aTenbHO Ui KaXIOrO Iearora, KJIacCHOrO pPYKOBOIHMTENS, a TaKKe TeX

paboTHUKOB Jluiies, B 4bH (DYHKIIMOHAIBLHBIC 00SI3aHHOCTH 3TO BKJIFOYCHO.

3.2. TlomnepxaHue B aKTyalbHOM COCTOSIHUM MH(OpMAaInK, XpaHsieiics B 6a3e naHubix XK, sBisercs

00s13aTEeITLHBIM.

3.3. Yuer peanu3zaimu 00pa3oBaTeIbHBIX MPOrPAMM M OCYIIECTBICHUS 00pa30BaTEIbHON JCATSILHOCTH

BEJIETCSI BCEMU I€JarOrMuecKuMy paboTHUKamMu Jlunes.

3.4. PacnpenencHue 3aHATHI 1O NpeaIMeTaM U 3aKpPEIUICHHE WX 3a YYHTEISIMH OCYIIECTBIISICTCS Ha

OCHOBaHUH Y4eOHOTO IUIaHA U paclpeieleHNs MeJarornuyeckoil Harpys3Ku.

3.5. Beog B DX nmar mpoBelneHHs 3aHITHI B COOTBETCTBUHU C DPACIHCAHHEM 3aHSATHH, TEM YPOKOB,

3aJlaHHBIX JIOMAIIHUX 33JaHUN, OTMETOK OOYYaroIIMXCs U CBEIEHUN 00 OTCYTCTBHM OOYYaroIMXCs Ha

YpOKax OCYILECTBIISIETCS] YUUTEISIMU €KETHEBHO.

3.6. Buecenne B DK undopmarmu 06 oTMeTKaX 00yJarONIMXCs U CBEICHUN O MPUCYTCTBUU/OTCYTCTBUH

00yJaroIIMXCsl T0JHKHO MPOU3BOIUTHLCS B JIEHb TPOBEACHUS 3aHATUst uiu A0 12:00 ciemyromniero ausi.

3.7. Jluuei rapaHTUpyeT OOyYarOUIMMCS U UX POJMUTENISAM (3aKOHHBIM TPEICTABUTEISIM) BO3MOXKHOCTh

OTIEpaTUBHO MMOJIy4yaTh UH(OPMALIMIO O TEKYIIEH YCIIeBaeMOCTH U MOCEIIaeMOCTH yuaierocs yepes K.

3.8. Ilpu Bemenmu DK kaxkapiM megaroroM (ydwmrTeneM) JHOJDKHO COONIOIaThCs eaUHOOOpasue

3aMOJHEHUS KYPHAJIOB B YAaCTH TEM IPOBEIEHHBIX YPOKOB (B COOTBETCTBHM ¢ pabouel mporpaMmoii mno

MIPeIMETY), BBICTABIIEHHBIX OTMETOK, MPOITYCKOB YPOKOB U 3aIlKcell O JOMalTHEM 3a/1aHUU.

3.9. Tome3oBatensm DX 3ampemiactes mepefaBaTh CBOHM IMEPCOHANbHBIE PEKBU3UTHI JocTyma K DK

JOPYTUM JIULAM.

3.10. Corpyanukam Jlumes 3anperiaeTcs omyckats o0ydaromuxcs Jlumes k padore ¢ D)K.

4. IlpaBujia BeJleHUS y4eTa YCIEeBAeMOCTH H MOCEaeMOCTH 00yYAO LM XCS

4.1. Pabora yuuTens 1Mo BEACHUIO JAHHBIX TEKYIIEH yCIEBAEMOCTH OOYYaIOMIETOCs OCYIIECTBIISIETCS B

pazaene «KnaccHbIi KypHAID.

4.2. Yuurenb B COOTBETCTBHUH C PACIMCAHHEM 3aHATHI BHOCUT B DK Clieyronue JaHHbIe: TEMY YPOKa;

OTCYTCTBHE 00YYaIOIIMUXCSI; OTMETKU 00y4JaloluXCsl; JoOMaIllHee 3aJaHHe.

4.3. Yuurens BHOCHT B DK yUETHYIO 3aMUCh O MPOBEACHHOM 3aHATHH 10 (aKTy B ICHb IPOBEICHUS.

[Ipon3BoIUTh 3aKCh YPOKOB 3apaHee HEJOYCTUMO.

4.4. VYautenb, 3aMEHSIONIMIA OTCYTCTBYIOIIETO YYHUTENsI, HA BpeMs (IaTy) 3aMEHbI MMOJIydaeT JOCTYI K

DK Ha cTpaHuLe OTCYTCTBYIOILLErO YUUTEIS U 3aII0JIHSIET €r0 B YCTAHOBJICHHOM TOPSJIKE.

4.5. Vet pe3yibTaToB YCIIEBAEMOCTH 00YJarOITUXCS:

®  pe3ynbTaThl yueOHOU JEesITeNbHOCTH OICHUBAIOTCS HA OCHOBAaHUHU YCTHBIX OTBETOB (BBICTYILICHUH)
oOyuaronuxcs, MMCbMEHHBIX paboT, IPAKTUUYECKOH IeATEIHHOCTH 00yJYarOIINXCS;

® OTMETKM 32 YCTHbIE M IHCbMEHHBIE OTBETHl BBICTABIISIIOTCA B KOJOHKY 3a TO YHCJIO, KOIJa
MIPOBOMIIACH PA0OTa;

® B KJETKaX JJI1 OTMETOK YYUTEIb UMEET MPABO 3aMKUCHIBATH TOJIBKO OJUH U3 CIEAYIOLIUX CUMBOJOB:
@», «3», «y», «5», «H», «» OtrMmerky «l» (eauHHUIly) HE BBICTABISAIOT. JlONMyCTHUMO CTaBUTH
HECKOJIKO OTMETOK B OJIHY rpady;

® IIpU KOHTPOJIBHBIX MEPONPUSITHUSX, NPOBOJUMBIX YYHUTEIEM B COOTBETCTBUM C TEMaTHYECKUM
IUTAHUPOBAaHUEM, 00s3aTeIbHBIM YCIIOBUEM IPOBEJICHHSI KOHTPOJIS SBJISETCS BBICTABICHHE OTMETOK
BCEM Yy4alllUMCsl, IPUCYTCTBYIOLUIMM Ha ypoke (MCKIIoYas cilyyad, KOTJa yJalluiics A0Jiroe Bpems
OTCYTCTBOBAJl MO YB@KUTEJbHOM mpuuuMHe (Hampumep, Mo OO0J€3HM), MOATBEPKICHHOMN
COOTBETCTBYIOIIMMHU JOKYMEHTaMH);

®  OTMETKH BBICTaBIJIAIOTCSA B Tpade Toro JHs, KOrja MpoBOIMIACk JaHHast padoTa;

® OTMETKH 32 MMCBMEHHYIO paboTy MPOCTABIIAIOTCS B CPOK HE OoJiee Tpex pabouux JHEH ¢ MOMEHTa ee
HamMCcaHus 00yJaloUIMMHCS;

®  OTCpOYKa fLInonHeHus oOyJaromuMucs 3agaHus (Hampumep, oOydaroIIMiCs MpHILET Ha 3aHSATHS

nocne JIuTenbHON OosesHu) Qukcupyercs: B DXK cuMBOIOM (-); B DJIEKTPOHHOM JHEBHHKE

y4alerocsi CAMBOJIOM (-), K KOTOPOMY HEOOXO MO HamucaTh KOMMEHTAPHIA;



e BpeMsd, 3a KOTOPOE Y4YallUMHCsA JOJDKEH JIMKBUAMPOBATH 3aJ0JDKEHHOCTh, HE IPEBBIIIAET OJHOM
y4yeOHOl Henenu MpH YCIOBHHM TPHUCYTCTBUS OOYdaloIIerocs B JIMIEE, B TEUEHHE KOTOPOH
pe3yIbTaThl OLICHUBAHUS OTCPOUYCHHBIX 331aHUH JTOJDKHBI OBITH BBICTABJICHBI yunTeiaeM B DK.

4.6. Yder nocemaeMocts 00yJaroIInXCs:

e  yyHTeNh 00s53aH HA KAKJIOM YPOKE OTMEYATh OTCYTCTBYIOUINX 00yJYarOIINXCS;

® [IpHU OTCYTCTBUM OOydarolmIerocs Ha ypoke y4HurTedab npocrtaBisier «H»; oOyuarommecs, nmeromue
MEIULUHCKYIO CIIPaBKy 00 OCBOOOXKIEHHH OT (PU3MUYECKHX HATPYy30K, TOJDKHBI IMPUCYTCTBOBATH HA
ypokax (pU3N4eCKOi KyIbTYpPhI U BHITIOJHATH HHUBHIyaIbHbIC 3a/IaHHS.

4.7. OdopmieHHE TEMBI ypOKa:

e paboTa y4WTeNs IO BEJCHHUIO y4eTa BBHIMOJHEHHsS Y4EOHBIX NPOTrpaMM M IMPOBEICHHBIX 3aHITHUN
OCYILECTBIsETCS B pasjeie « TeMbl ypoKOB U 3a/laHUs»;

e B Hayase y4eOHOTO roja y4yuTelb BHOCHUT TEMAaTHYECKOE IIAHWPOBAHUE MO TPEAMETY B paszel
«[ImanupoBanue ypokoB» Ha CPOK OT OJHOW y4yeOHOH 4eTBepTH 10 roja. Eciam yauTens nCIbIThIBaET
TPYAHOCTH NPU BHECEHUHU B KypHaJ TEMaTHYECKOrO IJIAHMPOBAHHUS, OH MOXKET 3alOojHUTH (aili
Microsoft Excel mo ycranoBieHHo# popme u niepenats agMuaucTpatopy DK 1si IMOOPTHPOBAHUS B
29X

e  yuuTenb BHOCUT B DK y4eTHYIO 3aluch 0 TEME ypoKa o (paKkTy B ACHb IPOBEICHUS;

e yuerHas 3anuch B DK I0JKHA COOTBETCTBOBATH TEME MTPOMJIEHHOTO HA YPOKE MarepHara.

4.8. JlomariHee 3agaHue:

e  yuuTenb BHOCUT B DK mHpOpMAINIO O TOMAITHEM 3aJaHUH B JCHB TpoBeneHus 3ausatus 10 18:00;

e B rpade «/lomamnee 3amaHue» (QUKCHpPyeT cojaep)KaHME 3aJaHMs, CTPAHMIIBI, HOMepa 3aJad U
yOpaXHEHU ¢ oTpakeHueM crneunduku pomamHed padoTel (MOBTOPHUTh..., COCTABUTH IUIAH,
TaOIMITy, BOIIPOCHI U T. [I.);

e odopmiseT nomalHee 3aJaHuE TBOPUECKOTO XapaKTepa, HalmpuMmep, CIellaTh PUCYHKH, Hamucarb
counHeHue, B Trpade «J/lomamHee 3amaHue» cieayromuMm obOpaszom: «TBopueckoe 3amaHue:
BBITIOJIHUTh PUCYHOK K CKa3Ke...»;

e BHOCHUT 3amuch «/HauBHAyandbHOE 3ajaHue» B Tpady «J/lomamiHee 3agaHue», €ciu Ipelaraer
oOyJaromuMcsi UHIUBHULyalbHbIE 3a/laHMs;

e  He 33/1aeT JIOMAIIHEee 3aJjaHne U BHOCUT B noJie «JloMariHee 3ananue» 3anuch «He 3agano;

e  He 33/1aeT JIOMAIIHEE 3aJjaHNe M10C)Ie KOHTPOJIbHBIX MEPONIPHUSTUM, Ha KAHUKYJIBI.

4.9.BricTaBieHHE UTOTOBBIX OTMETOK:

®  YYHTEJb BBICTABJIAET OTMETKH 3a OTYETHBIN Nepuo] ydamumces B pazznen DK «'ogoBas otMeTkay;

® B KOHIE OTYETHBIX MIEPUOJIOB BBICTABIISCT OTMETKU YYaIlUMCS 33 YETBEPTh, N10JIyIOJIUE, TOJl B CPOKHU,
onpeneneHHble JupekropoM Jlumes, HO He NHO3qHEe 4YeM 3a JBa JHA O OKOHYaHHs Y4eOHOro
epruoaa;

e i1 OOBEKTUBHOW arTecTali OOYYaroLIMXCS 3a YETBEPTh yduTelb 00s3aH BbICTaBUTH B DK He
MeHee TpeX OTMETOK, a JJIs aTTeCTalluy 3a MOJIyroAue - He MEHee ISITH OTMETOK € 00s3aTesIbHbIM
Yy4ETOM KadyecTBa 3HaAaHUN 00y4arolIUXCsl 10 MUCbMEHHBIM, JIA00OPATOPHBIM U NIPAKTUYECKUM padoTaMm.

5. ®DyHKUMHU H JeSITeJIbHOCTD NoJib30oBaTesed 7K

5.1. ITonwp3oBarensimu DK SBISIOTCS:

anMuHucTpauus Jlunes: aupexrop Jluues, 3aMecTUTENHN TUPEKTOPA;

Ie/1arory;

KJIACCHBIE PYKOBOJMTEIIN;

aJIMUHUCTPATOp 00pa30BaTEIbHOM AEATEIbHOCTH;

®  JIEIIONPOU3BOIUTEIND.

5.2. O0yyaronecs M WX POJUTENH (3aKOHHBIE MPEJCTABUTENN) SBIAIOTCA  MOJb30BATEISIMU

IEKTPOHHOTO JTHEBHUKA.

5.3. upexrop Jlunes yrBepxaaer:

e  y4yeOHBI IUIaH;

®  [IeJarOrMyecKyl0 Harpys3Ky Ha 4eTBepTh (IOJyroaue/y4eOHBIN roJl) He MO3/AHEE YeM 3a JBEe HeIelu
JI0 Hayasia y4eOHOTro Mepuoaa;

®  pacnucaHug 3aHATHH Ha y4eOHBIN NEPHOJ HE MO3IHEE YEM 3a OJIHY HEJIENIO JI0 €r0 HaJana;

®  CHHMCOYHBIN cocTaB oOydaromuxcs kinacco Jlunes He nozauee 31 aBrycra;

®  CIHCOK KJIACCHBIX PyKOBOJUTENEH HE no3aHee 31 aBrycra.



5.4

3amecTuTenb qupekropa Jlues mo yueOHO-BOCIUTATENBbHOM padoTe:

OCYIIECTBIISIET HEMOCPEICTBEHHOE PYKOBOJICTBO CHCTEMOM padoThI 1Mo BefeHuto JK;

10 OKOHYaHUM y4eOHOTro roja IoJiydyaeT y aJMUHUCTpaTopa Konuu XK Ha 3JIE€KTpOHHOM HOCHUTEIE
nH(OpPMAIINY - ONITUYECKOM JIMCKE TI0 KiIaccam;

MIPOBEPEHHBIE HAa PabOTOCIIOCOOHOCTH TBepable komuu XK 3ameyarbiBaeT B KOHBEPTHI, 3aBEpSET
MOAINMKCHIO, paciu(POBKOM MOANKCH U IATOH;

OCYILIECTBIISIET KOHTPOJIb 32 CBOEBPEMEHHOCTBIO OTPAKEHMsI B JKypHAJl€ paclMCaHusi U Y4ETOM
3aMEILEHHBIX U MPOIYIIEHHBIX YPOKOB (3aHITUH).

. 3amecturens aupekropa no Y BP:

CBOEBPEMEHHO IIPEIOCTABIIAIOT aJIMUHUCTPATOPY OOPAa30BATEILHOTO YUPEXKACHUS JaHHbIE s
3anonHeHus OXK: cxemy oOy4yeHMs, CHMCOK H3yYae€MbIX AMCUUIUIMH (MPEAMETOB) Ul Ka)XA0ro
KJIacca/TPyIIbl, CBEACHUS O TIepHOaxX 00y4IEeHUS M aTTECTAllUH U T. 11.;

10 OKOHYaHUU YETBEPTEN U MOIYTOJUI COCTABIISIIOT OTYETHI 110 padoTte yuureneit ¢ 9XK;

10 OKOHYAaHUU Y4eOHOTO Trojia KOHTPOJIMPYET pacreyarky AaHHbIX DK ¢ pesynbraramMu oOydeHus B
y4eOHOM ToJy (MTOTOBBIMH OTMETKaMH) IO KJIaccaM U MPaBUWJIBHOCTh UX O(OPMIIEHUS KIACCHBIMU
PYKOBOJIUTEISIMU;

MH(QOPMHUPYIOT TIEAArOTOB O BHISIBIIEHHBIX OIIMOKaX, TOMYIIEHHBIX MU Mpu padbote ¢ DK
OCYHIECTBJISIIOT KOHTPOJIb 3a peanuzarueit ®I'OC OO0 u COOQO; 3a BBITIOJIHEHUEM y4E€OHBIX IJIAaHOB;
MIPOTrHO3UPOBAHUEM XOJa, PA3BUTHUS U PE3yabTaTOB 00pa3oBaTENIbHOM JESITENbHOCTH MO Kilaccam;
MpaBWIBHOCTRIO BefeHUs XK, CBOEBpEMEHHOCTHIO OTpaXeHHsl B OJKypHalle paclucaHus;
3alo0JHEHUEM >KypHajla TelaroraMiu; CBOEBPEMEHHOCTHIO BBICTABJICHHS OTMETOK U PE3yJIbTaToOB
3aHSTHUN; HAIMOJHIAEMOCTbIO OTMETOK; OTpPAXEHHEM IIOCEIaeMOCTH 3aHITHI; CBOEBPEMEHHBIM
3aloJHEHUEM pa3jiesia JOMAIIHUX 3a/laHuii; COOTBETCTBHEM JIOMAIlIHUX 33JaHUN TpeOOBaHUSAM IIO
COJIep’KaHuI0 U 00BEMY.

. Yuutens (egarorundeckuii paboTHHUK):

oTpaxkaeT B XK xom o0pa3oBaTelbHON MACSITEIBPHOCTH B COOTBETCTBHU C 00pa3oBaTEIbHOU
MIPOrpaMMOi ¥ y4eOHBIM IIJIaHOM;

©KETHEBHO BHOCUT B JKypHal CBEJIEHHUS O 3aHATHSAX MO MpeAMeTy (TeMaxX YpPOKOB, 3aJaHHBIX
JOMAIITHUX 3a/IaHUSIX);

orieHuBaeT Y(PPEKTUBHOCTh U PE3YIBTATHBHOCTh OOYYECHHsI OOyJarOIIMXCA MO TMpeameTy (Kypcy,
MporpaMMe), YYUThIBasi OCBOCHHWE 3HAHHI, OBIIAJICHHE YMEHHUSIMHU, Pa3BUTHE OIbITa TBOPYECKON
NesITeNIbHOCTH, MTO3HABATEIHLHOTO HHTEpeca 00yJaroInXcs;

BHOCUT JaHHbIE 00 YCIEBAaEMOCTH OOYYaIOIIMXCS, CBOEBPEMEHHO MPOCTABISAET MOJydCHHbIE
YUYEHUKAaMH OTMETKH, B TOM YHCJIE YETBEPTHHIE (IIOJIYTOJ0BLIE) U TOJOBHIE;

OTMETKH 3a MHUCbMEHHbIE pabOThl BBHICTABISET B CPOKH, NMPEAYCMOTPEHHbIE HOPMaMU UX IPOBEPKH,
HO HE MO3/Hee TPeX JAHEH ¢ MOMEHTa IPOBeAeHUs pabOThI;

3aHOCUT CBOEBPEMEHHO JaHHBIE O MOCEU[AeMOCTH O0YYarOIINXCS, BBIMOTHEHUH JOMAITHUX 3aJaHHi;
samonasier OJK Kak 3aMemarouiuii  yuutenb (BBOAMT JaHHBIE O IMPOBEIEHHOM YpPOKE) B
YCTaHOBJICHHOM MOPSIKE IPU OCYIIECTBICHUU 3aMEHBI.

. Knaccuble pykoBoauTenu:

KOHTPOJIUPYIOT aKTYaJIbHOCTh MH(pOpMauu 00 00yJaromuxcs, poAuTeNsaX U CIMCKax CBOEro Kiacca
U HMHQOPMUPYIOT aJAMUHHUCTpATOpa OOpPa30BAaTEIbHOIO YUPEKICHHUS O JHOOBIX H3MEHEHUsIX,
BHECEHHBIX B )KypHall;

aHAJIN3UPYIOT YCIIEBAEMOCTD U MOCEMAEMOCTh YPOKOB YUAIIUMHUCS CBOETO KJIAcCa;

KOHTPOJIUPYIOT CBOEBPEMEHHOCTh 3aIlOJIHEHUs] U BHECEHHs MIelaroraMu JIJaHHBIX 00 yCIeBaeMOCTH U
MOCENIaeMOCTH 00yJaroLIuXcsi cBoero kiacca B 9XK;

UHGOPMHPYIOT poauTened o0 YCIeBaeMOCTH M IOCEIaeMOCTH JeTell IMOCPEACTBOM OTYETOB,
c(OopMHPOBaHHBIX Ha OCHOBE JaHHBIX DK, B TOM UmncIe 1o 3ampocam poauTenei;

3HAKOMSAT OOY4YaroOUIMXCsl M UX POJUTENEeH ¢ HOPMATUBHBIMU JJOKYMEHTaMH, JIOKAJbHBIMU aKTaMH U
MHCTPYKLHUSAMH, periaMeHTUPYIOLUIUMHE MOPSAJOK UCTIoIb30BanHus DXK;

NPEJOCTaBISAIOT MO OKOHYAHWM KaKJOW YETBEPTH 3aMECTUTENI0 JUpPEKTopa Mo YydeOHOo-
BocnﬂTaTeﬁLHoﬁ paboTe 0T4eThl 00 YCIIEBAEMOCTH U MOCEIAEMOCTH 00yJaroImuxcs Kiacca;
OpraHu3yloT ONEepaTUBHOE B3aUMOJACHCTBUE MEX/Iy YUaIlUMUCS KIacca, UX POJUTENIMU (3aKOHHBIMHU
MPEJCTaBUTENIAMHU ), aAMUHUCTparen Jlumes u nexaroraMu ¢ nomoipso DK;

KOHTPOJIUPYIOT €KETHEBHO PErHCTPaLUIO (haKTa MPUCYTCTBUSA/OTCYTCTBUS YyUALIETOCs Ha 3aHATHSIX.



5.8.

Anmunuctparop IXK:
BBOJMT U KOHTPOJIUPYET aKTyalbHOCTh NaHHBIX oOy4atomuxcs Jlunes (@. U. O., rox poxaenus, mou,
KOHTAKTHbIE JIaHHBIE, JOOaBICHUE (PU3MUYECKOTO JHMIA B TPYNNY «YUEHUKN», Ha3HAYCHUE YYETHBIX
JAHHBIX U1 BXOJIa B AJIEKTPOHHBIN JHEBHUK) (pa3aen DK «YueHukn»);
BBOJUT M KOHTPOJIUPYET AaKTyaJbHOCTb JAHHBIX O POAMUTENSAX (3aKOHHBIX IPEACTABUTENAX)
oOyuaromuxcs (@. M. O., crenenp poacTBa, KOHTAKTHBIE TaHHBIE, J0OaBICHHE (U3MUECKOTO Ul B
rpynny «PoauTtenny, npuBsS3ka poauTess K MpoQIl0 YIeHUKA, Ha3HAUYEHUE YYETHBIX JAaHHBIX IS
BXO0/1a B AJIEKTPOHHBIN THEBHUK) (pa3nensl DK: «Dusnueckue auna», «Y UeHUKNn»);
BBOJUT U KOHTPOJIUPYET aKTYalIbHOCTh JAHHBIX O ABWKEHUHU oOyuaromumxcs (pasznen DK «Ipukassl
O JBIDKEHHMSIX KOHTHHIEHTa»), SJCKTPOHHBIA TIEpeBOJ OOydarommuxcs U3 Kilacca/Tpynmnsl B
KJIacC/TPyIy Ha OCHOBaHWHU NPUKA30B Aupekropa Jlues;
dopmupyet B DX crmcku kmaccos (paznen XK «Kmacce);
dopmupyer B D)K cnucku y4eOHBIX Tpymm B pamkax kimacca/mapamienu (pasmen DX «[pynmsr
oOyueHus»), OTpakaeT U3MEHEHUs B CHHCKaxX Tpymn (3a4ucieHue, BbIOBITHE, TEPEBOJ
00y4Jarommxcs);
BBOJUT aHHble i popmupoBanus B XK yueOHoro miuana (pasaen 9K «YueOHbIi miiany);
Ha3HAyaeT y4yuTelled MO MpeAMeTaM sl KaKJOTO KJacca/TpymIbl B COOTBETCTBUM C Y4E€OHBIM
pacnucaHueM;
HACTpanMBaeT cXeMbl OOy4YeHMsl JJIs HayalbHOM, OCHOBHOM M cpenHeil muues (pasznen DX «I'padux
0o0yueHUs»): CHUCOK HM3y4aeMbIX TUCIUIUIMH (TMPEAMETOB) Js KaXKJOTO KJIacca/TPyIIbl, MEpUoOJ
oOyueHus1, Iepuo1 aTTeCTallul, KAaHUKYJIbI, yueOHasi He/lessl, IEPEeHOCHI MPa3THUKOB;
dbopmupyet B DK criuCOK KJIAaCCHBIX PYKOBOJIUTENEH M KOHTPOJIUPYET aKTYalIbHOCTh JaHHBIX (pa3aen
29X «HazHaueHne KITaCCHBIX PYKOBOIUTEICH);
3anoiHseT rpaduk sx3ameHoB (pazaen DK «'paduk sx3ameHOBY);
BBOJIUT JIaHHBIC 00 OpraHU3aluy 3aMeH npenoaaBareneit (pazaen DK «3aMeHa npemnoaaBaTennein»);
3aMojHseT TeMaTHdeckue IiiaHupoBaHus no npeameraM (pazzaen XK «KanenmapHo-tematnyeckue
TIJIAHBI» );
pacnpezenser y4eOHyI0 Harpy3Ky COrJacHO y4eOHOMY IJIJaHy B COOTBETCTBHU C YTBEPKJIECHHBIMU
CIIUCKAMH YYUTEJIEeH-TIPEAMETHUKOB, KJaccoB, ydeOHbIX Tpynm (pazmen OX «Pacnpenenenue
Harpy3Km»);
BBOJIUT JaHHbIe U QopmupyeT B DK OCHOBHOE M CKOPPEKTUPOBAHHBIC PACIMCAHUS 3aHATUN Ha
y4eOHBIN nepuo (4ETBEPTh, Moayroaue, ron) (paznen K «Pacnucanue 3aHATHN).
3aKpbIBAaeT MPEIBbIAYLIIUN y4eOHBIN TOJ, OTKPBHIBAET HOBBIM Yy4eOHBIN Toj (ycTaHOBKa/IepeBoj B
HOBBIN y4eOHbIN roj - pasaen XK «Hacrpoiika mporpaMmMbly», moapaszaen « Tekymui yaeOHbIN To1»);
HazHayaeT noJjb3oBateneit XK, To ecTh HaZenseT MpaBaMu JIOCTYIMA MPU OTKPBHITHH HOBOTO y4eOHOTO
roJia B COOTBETCTBHH C y4eOHBIM IJIaHOM, paclyicaHueM, MpuKazaMu aupexropa Jluies;
yCTaHaBIUBaET pacnucanue 3B0HKOB (pazaen DK «Pacnucanue 3BOHKOBY); IPEAOCTABISET IOTUHBI U
napoiu uis gocryna k X (nHeBHUKY) (pazaen DK «Dusnueckue auiay);
obecnieunBaetr B3aumojeicTBUEe DK M CMEXKHBIX CHUCTEM, BBINONHIET PE3EpPBHOE KOMHUPOBAHUE
JTAHHBIX;
KOHCYJBTHPYET monb3oBateneit XK mo Bompocam paboThl ¢ HHUM; OCYIIECTBISET TEXHUYECKOE
obcnyxuBanue J2K, B ToM 4uciie ycTaHaBIMBAeT OOHOBJICHUS KOH(DUTYpalNK; €KETHEBHO TTPOBOIUT
pe3epBHOE  KONMUpoBaHME 0a3  JaHHBIX; YyAalsdeT [OMEYEHHble OOBEKTHl; HACTpauBaeT
(cunxpoHM3UpyeT) AaHHble Mexay OXK u anekrpoHHbIM aHeBHUKOM (pazzgen XK «Hactpoiika
CHUHXPOHH3AIMU JaHHBIX));
ocymiecTBisieT agMuHucTprupoBanue DK (pazaen DK «AIMUHUCTPUPOBAHUEY);
pasrpaHUYMBaeT IpaBa JOCTyNa IOJb30BATENIEd B COOTBETCTBMM C LEISIMM M 3aJa4aMHu
o0pa3oBaTe/IbHOW JEATENIbHOCTH M ydeOHoM Harpy3ku mnenaroroB (pasgen 2K «Hactpoiika
II0JIb30BATENEN U IIPAB»).

Jlenonpon3BoAUTEND NEPESAET AAMUHUCTPATOPY U KOHTPOJIUPYET aKTyaJbHOCTh JaHHBIX:
0 TeJarornvyeckux coTpynHukax Jlumes: mpuem Ha paboTy, YBOJIbHEHHE, MEPEBOJ, Ha3HAYCHHE
JIOJKHOCTIL (OCHOBHOIi U 1O COBMECTUTENBCTBY), MpUBs3Ka K rpymmne «CoTpyaHuxu» (pazaenst DK
«Du3nueckue smna», «lIpuem Ha paboty», «YBoibHeHHe», «KaapoBble nepemMeleHus,
«COTpyIHUKIY);



®  CHHCKH COTPYAHMUKOB JIHIies, MX TOJDKHOCTH, B TOM YHUCIIE PyKOBOAMUTENEH, TpaduK paboTh (pa3aesnsl
XK «Ilonpaznenenus», «lomkHoctuy, «I'paduxu padboTb»).

5.10. [enonpou3BoauTeNh OCYIIECTBISCT (OPMUPOBAHHE MPHUKA30B O JBIKCHUH OOYYarOIUXCS

(3auncrenue, BEIObITHE, OKOHUAHHUE y4eObl, IEPEBOJI B IPYTOH KIIACC/TPYIILY).

5.11. Ooyuarommecss Jlumes W WX poauTeNd (3aKOHHBIC TPEACTABUTEIN) HMCIOT  CIICIYIOIINE

BO3MO>KHOCTH TIPH MOJIb30BAaHUU HJIEKTPOHHBIM THEBHUKOM:

®  TOJIy4aroT HH(POPMAIIHIO O JOMAITHHUX 3a/IaHHIX;

®  [OJY4YalOT JaHHbIE 00 yCIIEBAEMOCTH 00yJarommXcsl (BbICTaBICHHBIX OTMETKAX).

6. IIpaBa noab3oBaTteneii K

6.1. Bce nosnp3oBarenn DK MMEIOT MpaBoO MCIOJIB30BATH €r0 B ©KEAHEBHOM pexume. VckiroueHnem

SBIISICTCST TIPOBEACHUE TEXHUYECKUX paboT, KOTOpbIE MOTYT NPOBOJHUTHCS B CPOK HE OoJjiee CyTOK C

YBEIOMJICHHEM I10JIb30BaTENIeH 3a HEeJIENo 10 Hadasia paboT.

6.2. KuaccHble pyKOBOIUTEIHN UMEIOT TIPaBO MH(GOPMHUPOBATH POJUTEINICH O COCTOSHIH YCIIEBAEMOCTH U

MOCENIAEMOCTH MX JETEH uepe3 0T4eThl, ChOPMHUPOBAHHBIE HA OCHOBE JaHHBIX DK, M0 HE0OX0IMMOCTH.

7. OTBeTCTBEHHOCTH MoJib3oBaTeeii K

7.1. Bce nmonp3oBaTed HECYT OTBETCTBEHHOCTH:

e 3a HapymieHue TpeboBanuii denepanpHoro 3akona ot 27.07.2006 Ne 152- @3 «O mepcoHaIbHBIX
TaHHBIX);

®  pasrjamieHWe CBOWX YYETHBIX NaHHBIX (JIOTHH, TapoJib); HapylleHHe TpeOOBaHWH HOPMATHBHBIX
MPABOBBIX JIOKyMEHTOB, B TOM YHCJIE JIOKAJIbHBIX aKTOB M HWHCTPYKIHH, ONPENENSIONINX TOPSIOK
ncnoiib3oBaHua DK B COOTBETCTBHH € 3aKOHOIATENHECTBOM PD.

7.2. JTupextop Jluiiess HeCceT OTBETCTBEHHOCTh 32 CBOCBPEMEHHOE YTBEPXKICHHE yIeOHbIX TIAHOB, IJIaHa

pacripeiesieHus eJarorn4eckoi Harpy3Ki B yaeOHOTO pacICaHusl.

7.3. 3amecTUTeNnb AUPEKTOPA MO yIeOHO-BOCIIMTATEILHOW PabOTE HECET OTBETCTBEHHOCTD:

® 32 CBOEBpPEMEHHOCTh (hopMHpOBaHMS Y4E€OHBIX IUJIAHOB, IUIAHA pACIpEAeTeHHs Melaroru4eckon
Harpy3Ku U y4eOHOTO paclucaHus;

®  pacrmeudaTKy COOTBETCTBYIOLIUX pa3esoB DK B KOHIE yueOHOTO roJa U ux oopMIIeHHE.

7.4. Anvunuctparop DK HeceT OTBETCTBEHHOCTb:

e 32 Oecniepeboiinoe pyHKIMOHUpOoBaHUEe DK, 6a3 TaHHBIX U CMEKHBIX CHCTEM CBSI3H;

e  BBINOJIHEHHWE PE3EPBHOTO KOMUPOBAHUS IaHHBIX; HAIMOJHEHHWE W aKTyaJbHOCTh 0a3bl JAaHHBIX
pabotHuKOB Jluies.

e 3a cBOEBpeMEHHOe coxpaHeHHe komui XK Ha 3MEeKTpOHHOM HOcuTele MHpOpMaUH (ONTUYECKOM
JIMICKE) U pacreyaTKy JOKYMEHTOB Ha OyMa)KHBIX HOCHUTEIISX;

e cooTBeTcTBHE yueTHBIX 3anuceit DK ¢akxram peanusanuu 06pa3oBaTEIbHON 1EATEIbHOCTH;

®  MPaBUIILHOCTHIO HUCIOb30BaHusa DK.

® 32 CBOECBPEMEHHBIH BBOJI U MOJJEpKaHUE B aKTyaJlbHOM COCTOSIHMM JaHHBIX oOywarommxcs Jluies,
pacnucaHue 3aHsATUHN, OTPaKEHUE JIBIKEHUS 00y4YaloluXcs, BeIeHue )KypHasia 3aMeH, aKTYaJIbHOCTh
OTYeTa 10 3al0JIHEHUIO )KypHaJa MearoramMmu.

7.5. Yuurens (menaroru) HeCyT OTBETCTBEHHOCTD:

® 32 CBOCBPEMEHHOCTh BHECEHHS, JOCTOBEPHOCTh M aKTyaJlbHOCTb JaHHBIX 00 YCHEBAEMOCTH H
MOCEIaeMOCTH 00YUaIOLIUXCs; €XKEeAHEBHOE 3anoHeHrne JK; yecTpaHeHne BBISIBJICHHBIX OIIMOOK MPH
Benennu K,

®  COXpPaHHOCTb CBOUX PEKBU3UTOB JOCTYIA, UCKJIIOYAIOIIYIO MOAKIIOYEHHE TOCTOPOHHUX.

7.6. KiaccHble pyKOBOJHUTEIH HECYT OTBETCTBEHHOCTb:

® 32 CBOEBPEMEHHOCTb BHECEHHS, JIOCTOBEPHOCTh M aKTYaJIbHOCTh JAaHHBIX 00 YCIIEBaeMOCTH U
MOCEUIAeMOCTH 00YJarOIIUXCS;

®  JIOCTOBEPHOCTb U aKTYyaJbHOCTh CIIMCKOB Kjlacca U MH(opManuu o0 00ydaroMXcsl U UX POAUTENAX
(®. U. O., Homep TenedoHa, anpec HMEKTPOHHON MOYUTHI);

® CBOEBpEMEHHOE HH()OPMUPOBAHHE POJUTENCH O COCTOSIHUM YCHEBAEMOCTH M TOCEIIAEMOCTH HX
nereit mocpenctsoM DK;

® [peJOCTaBJIEHUE [0 OKOHYAHWHU Y4EOHBIX ueTBepTeil (MOJIyroAuii/rosa) 3aMecTUTEI0 AUPEKTOPaA 110
y4eOHO-BOGNUTATENbHOM PaboTe OTYETOB 00 yCIIEBAEMOCTU M NOCEIAEMOCTH 00yJarouXcs Kiacca.

7.7. Menununckas cectpa Jlumes HeceT OTBETCTBEHHOCTh 33 CBOCBPEMEHHOCTH 3allOJIHEHHUs pasjeia

«JIucT 310pOBHSI» U aKTyaTbHOCTh JAHHBIX B HEM.



7.10. Jlenonpou3BoIUTENs HECET OTBETCTBEHHOCTh 32 BHECEHHE U KOHTPOJIb 32 aKTYaJIbHOCTBIO JAHHBIX O

COTPYIHHKAX, YJaCTBYIOUIUX B 00pa30BaTEIbHOMN JIESITEIbHOCTH.

8. OTyeTHBIE EPHOBI U XpPaHEeHHEe HH(OPMALMHU

8.1. OTueTsl MO yCIIeBaeMOCTH U TOCEIIAEMOCTH CO3/AI0TCS B KOHIIE YETBEPTH, MOJIYTOIUS U YIeOHOTO
roja.

8.2. Otuer o 3anonHeHnd DK 1 HAKOTUIIEMOCTH OTMETOK CO3/1aeTCsl €KEMECIUHO.

8.3. [1o 3aBepiIeHNU OTYETHOTO MEpHOAa (YETBEPTH, MOIYrOHsl, yUeOHOTO T'0/1a) UTOTOBBIE BEJOMOCTHU
pacrneuyaThlBalOTCsl Ha OyMa)XHOM HOCHUTENE, 3aBEpAIOTCA MOANUCAMU IIE€JaroroB, KIACCHBIX
PYKOBOJUTEIEH, 3aMECTUTENS AUPEKTOPA IO yUeOHO-BOCIIUTATENIbHON paboTe, TUPEKTOpa.

8.4.Ilo oxoHYaHMM YYEOHOTO TOJa WTOTOBBIE BEIOMOCTH MPOIIUBAIOTCS, MPOIIHYPOBBIBAIOTCS,
OIIEYaThIBAIOTCS U CAAIOTCS B APXUB JIJISl XpPAaHEHUSI B YCTAHOBJIEHHOM IOPSJIKE.

8.5.Il0o okonwyanuu y4eOHOro roma mosHas Bepcusi DK MepeHOoCHTCs Ha AJIEKTPOHHBIA HOCHUTENh
MH(POPMAIINHY - OTNITUYECKUH JIFCK, ONICUaTHIBACTCSA, 3aBEPSACTCS MOANUCHIO 3aMECTHTEINS TUPEKTOpa IO
y4eOHO-BOCIIUTATENbHOM paboTe U pacMPpPOBKON MOAMUCH U XPAaHUTCSA B apXMBE B YCTAHOBJICHHOM
MOPSIIIKE.
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